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JeTekuit cad «CBeT.IAHOK

Ipeacenarens K VYTBEPXKJAKO
Ousiana MBJIOY [ie 3aBeAVIOLIHH
«CRETIHOKY MBJ[ V JI/¢c «Ceetnsauor»

S HLLL Cranenino 227 LB, MibHua

[Tpukas Ne 5 ot 14.01.2019r

IHon0xeHue 0 3aUTE MEPCOHATbHBIX
JAHHbIX, YCTAHABJIHMBAIOLIEE MOPSIA0K 00pPA0OTKH M 3aIIUTHI MEPCOHAJIBLHBIX
naHHbIX padoTHukoB MBJIOY [I/c «CBeTasiuok»,
¢dunuana MBIOY /¢ «CBeTJass40K»

1. O61mue moJ10KeHUA

Henpto manHOro IlonokeHHsT SIBIIAETCS 3alllMTAa IEPCOHAJBHBIX JaHHBIX
PaOOTHUKOB MYHHIIMIAIBHOTO OFOKETHOTO JOMIKOJIBHOTO 00pa30BaTEeIbHOTO
yupexzaenus Jlerckoro cana «Ceernsuok», punuana MBIOY [I/c «CBeTnsdok» oT
HECAaHKIIMOHUPOBAHHOTO JOCTYIA, HEMPaBOMEPHOIO HMX HCIOJIb30BAHUS WIIU
yTPATBHL.
1.2. Hacrosiee Ionoxenue pazpabotano Ha ocHoBanuu crareid Koncturyunu PO,
Tpynosoro Koxekca P®, Konekca 00 aqmMUHUCTpaTUBHBIX MpaBOHApyIIeHUsAX PO,
I'paxnanckoro Kogexkca P®, Yronosuoro Kogekca P®, a taxxke denepainbHOro
3akoHa «O0 uHpopmaly, HHPOPMaTHU3AIMH U 3aIUTE UHPOPMALIUN.
1.3. TlepcoHanpHble JaHHBIE OTHOCATCS K KaTerOpuH KOH(HUIACHIIUATHHON
nHpopmanuu. PexxuM KOHPUASHIMAIBHOCTH MEPCOHANIBHBIX IAHHBIX CHUMAETCS B
cilydasix 0Oe3TMUMBAHMSI UITH 110 UICTEUEHUH 75 JIET CpOKa XpaHEeHHsI, €CIIH UHOE HE
ONPEIEIEHO 3aKOHOM.
1.4. Hacrosimee IlonoxkeHue yTBep>KOaeTCs U BBOAUTCA B JIEUCTBHE MPUKA30M
3aBEAYIOIIETO U SIBISIETCS 0053aTE€NbHBIM JUIsl UCIIOJIHEHUS] BCEMH PabOTHUKAMM,
UMEIOIIUMHU JTOCTYII K MEPCOHATBHBIM JJAHHBIM COTPY/IHUKOB.

2. IloHsiTHE U COCTAB MEPCOHAJIBHBIX JAHHBIX

2.1. IlepconanbHble JaHHble paOOTHUKA — HWHPOpMALMs, HEOOXOoaUMas
paboToAaTelo B CBA3M C TPYAOBBIMH OTHOLIEHUSIMU M KacaroUuecss KOHKPETHOTO
pabotHuka. [lox nadopmariueit 0 pabOTHHUKAX MOHUMAIOTCS CBEJICHUS O (pakTax,
COOBITHSIX M OOCTOSITENIbCTBaX  JKM3HM  pabOTHHMKA,  IO3BOJISIONINE
UACHTU(PUIIUPOBATH €r0 JUYHOCTb.



2.2. B cocTaB nepcoHanbHbIX JaHHBIX PAaOOTHUKA BXOIST:

- aHKETHBIC U OMorpaduyecKue JaHHBIC,

- 00pa3zoBaHwe;

- CBEJICHUS O TPYAOBOM H OOILIEM CTaXe;

- CBEJICHUSI O COCTABE CEMbH;

- TaCTIOPTHBIE IAHHBIC;

- CBEJICHUS O BOMHCKOM yUeTe;

- CBEJICHUS O 3apabOTHOM IUIaTe COTPYTHUKA;

- CBEJICHUS O COLIMATBbHBIX JIIOTaX;

- CIIELIUATIBHOCT,

- 3aHUMaeMasi JOJKHOCTD;

- HUJINYNE CYAUMOCTEN;

- aZIpec MECTa KUTEIIbCTBA;

- TOMAaIIHUI TenedoH;

- MecTO paboTHl WK yueObl YICHOB CEMbH U POJCTBEHHHUKOB,

- XapakTep B3aMMOOTHOIIICHUH B CEMbE;

- COJIepKaHue TPYI0BOTO JI0TOBOPA;

- IOJJIMHHUKYU ¥ KOTTUU MIPUKA30B I10 JIMYHOMY COCTaBY;

- IMYHbIC JeJIa U TPYJAOBbIE KHUKKUA PAaOOTHUKOB;

- OCHOBAHUS K MPUKAa3aM 10 JIMYHOMY COCTaBYy;

- Iena, CojieprKalue MaTepHUalibl MO MOBBIIMICHUIO KBATM(PUKAIIUY U
MEPETnoArOTOBKE paOOTHUKOB, X aTTECTAIlUH;

- KOITMHA OTYETOB, HAIIPaBJISIEMbIC B OpTraHbl CTATUCTHKH.

2.3. JlaHHbIE JOKYMEHTHI SIBIISIIOTCS KOH(DHICHIIMAIBHBIMU, XOTS, YUUTHIBA HUX
MacCOBOCTh U €IMHOE MECTO OOpabOTKM M XPaHEHMsS - COOTBETCTBYIOMIUN Tpu(
OTpaHUYCHHS Ha HAX HE CTABUTCA.

3. O0paboTKa MePCOHATBLHBIX JAHHBIX

3.1. ITon 06paboTKOI MEPCOHATBHBIX TAHHBIX pAa0OTHHKA MOHUMAETCS MOITYUYEHUE,
XpaHEeHHe, KOMOWHUpOBaHHWE, IepeAadya WM J00e JPyroe HCIOIb30BaHUE
MEPCOHANILHBIX JAHHBIX PAOOTHUKA.

3.2. B nensx obecrieueHus npaB U CBOOOT YeI0BEKa U IpaKJaHuHA pabOTO1aTelb

U €ro MpeICTaBUTENU pu 00pabOTKe MEPCOHATBHBIX JaHHBIX pa0OTHUKA 00s3aHbI
cobJiroAaTh CaeayroIme o01me TpeOOBaHUS:

3.2.1. OOpaboTka MEepCOHANbHBIX JAHHBIX PAOOTHUKA MOMKET OCYLIECTBISATHCS
WUCKIIFOUUTENIFHO B IENsAX OOCECIeYeHHs COONIOACHHUS 3aKOHOB M HHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, COJICUCTBHUS PaOOTHUKAM B TPYIAOYCTPOUCTBE,
o0y4eHUH U TIPOJABUKEHUMU TIO0 CiIy)KOe, oOecreueHusl JUYHOM O€e30MacCHOCTU
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KAaueCcTBAa BBHIMIOJHSAEMOW pPabOThHl U
oOecrieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenenenun o0bemMa U cofepKaHus 00padbaThIBaeMbIX TIEPCOHATBHBIX
JAHHBIX pab0OTHHMKA paboToAaTeNlb JOKEH PYKOBOJCTBOBaThCA KoHCTHUTyHHEH
Poccuiickoii ®enepanuu, TpynoBeiM Komexcom u uHBIMH  (enepanbHbIMU
3aKOHaMHU.



3.2.3. Ilony4yeHue NEpCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCA KaK ITyTEM
NPEICTaBICHUS UX CaMUM PaOOTHUKOM, TaK M IyTEM MOJYyYEHUS WX U3 HHBIX
HMCTOYHHKOB.

3.2.4. IlepcoHalbHBIE JaHHBIE CJIEAyeT NOJy4aTb y Hero camoro. Eciu
NEpPCOHANIbHBIE JaHHbIE PAO0OTHHKA BO3MOXHO TMOJYYHUTh TOJBKO Yy TpETben
CTOPOHBI, TO PAaOOTHUK OJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro
JOJHKHO OBITH MOJIy4€HO MUChbMEHHOE coriacue. PaboTogarens q0mKeH COOOUTUTD
pabOTHUKY O MENAX, MNPEINOoJaraéMbIX HCTOYHMKAX M CIOCO0ax TMOMydYeHHUs
MEPCOHAJIBHBIX JAaHHBIX, & TAaK JK€ O XapakTepe MOJUICKAIUX [OIYYEHUIO
NEPCOHANBHBIX JIAHHBIX M TIOCIEACTBUSAX OTKa3a paOOTHHKA JaTh MUCbMEHHOE
Corjacue Ha MX MOJIy4eHHE.

3.2.5. PaGoTtonaTens He MMeEET MpaBa MOJydaTh U 00padaThiBaTh MEPCOHAIIBHBIC
JaHHBIE PA0OTHHUKA O €ro MOJUTHYECKUX, PEJMTHO3HBIX M MHBIX YOSXKICHHSIX U
YaCTHOW KU3HU. B cilydasix, HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOIIICHWI JaHHBIE O YacTHOM JKku3HU paboTHuKa (uHpopMamus o
KU3HEACITEILHOCTU B c(hepe cCeMEeMHBIX OBITOBBIX, JIMYHBIX OTHOIIEHUN) MOTYT
ObITh MOJy4YeHbl M 00paboTaHbl padOTOHATENEM TOJBKO C €ro MHCbMEHHOTrO
cornacus o gopme, cornacHo [punoxxenuto Ne 1 k HacTosamemy [lonoxenuro
3.2.6. PaGoTonarens He UMEET NPaBO MOIy4YaThb U 00pabaThIBaTh MEPCOHAIbHBIC
JaHHbIE pAaOOTHUKA O €ro 4YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WU €ro
npo()COIO3HON AESITETBPHOCTH, 3a MCKIIOUEHHUEM CIy4aeB, HIpPeIyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.3. K oOpaboTke, nepegadye U XpaHEHUIO TIEPCOHAIBHBIX JTaHHBIX Pa0OTHUKOB U
BOCITUTAHHUKOB MOT'YT UMETh JOCTYI PAOOTHUKHU:

- Oyxranrepuu;

- aIMUHUCTpALUS;

- cTapiasi MEIUIIMHCKAs CECTpa;

- IEJIONIPOU3BOAUTEIID;

- BOCHUTaTeNH (MMEIOT IOCTYI K 00paboTKe, epeaade U XpaHEeHUIO
NEPCOHAJIBHBIX JAHHBIX BOCIIMTAHHUKOB).

3.4. Ucnonb30BaHKe NEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHUH C
LEJISIMU, OTIPEESTUBIIMMU UX MOJTYYEHHE.

3.4.1. IlepconanbHble JaHHBIE HE MOTYT OBITH UCHOJIB30BAaHBI B LIEJSAX MPUUNHEHUS
UMYILIECTBEHHOTO U MOPAJIbHOTO Bpe/Ia IpaxiaHam, 3aTpyIHEHUSI pealii3aliu IpaB
u cBobon rpaxman Poccuiickorr @®enepanuu. OrpaHuueHue TpaB TpaklaH
Poccuiickoii @enepaniii Ha OCHOBE MCHOJB30BaHMS HHPOpMALMK 00 HX
COLIMAJIbBHOM MPOUCXOKICHUH, O pACOBOM, HAITMOHATIBHOM, SI3bIKOBOM, PEJIMTHO3HOM
U TapTUHHOW NPUHAAJEHKHOCTH 3alpelieHO0 M KapaeTcs B COOTBETCTBUHM C
3aKOHOJIaTEIbCTBOM.

3.5. Ilepenaua nepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO C COTJIacHs
pabOTHHKA WK B CIy4asx, IpsIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

3.5.1. IIpu nepenave nepcoHaNbHBIX JAHHBIX pa0OTHHKA PAaO0OTOIATENb JOHKEH
co0II0AaTh cienyrome TpeOoBaHus:

- He cooOuiaTh IMEepCOHANIbHbIE JaHHble paOOTHUKAa TpeTbel cTopoHe 0e3
MUCBMEHHOTO COTIacksi pabOTHHUKA, 32 UCKIIIOYEHHEM CIy4aeB, KOTa 3TO



HEO0OXO0IMMO B LEJSIX MPEIYNPERKACHUS YTPO3bl )KU3HU U 310pOBbI0 paOOTHHUKA, a
TaK)Ke B CITy4yasiX, yCTAaHOBJIEHHBIX (peliepaibHbIM 3aKOHOM;

- HE cOo00IIaTh NepCOHANbHBIE JaHHbIE PA0OTHUKA B KOMMEPYECKHUX IENsIX 0e3 ero
MUCbMEHHOTO COTJIACHS;

- IPeYNPEIUTH JIUII, MOTYYaIOIINX NepCOHAbHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO
ATU JaHHbIE MOTYT OBITh HCIIOJIb30BaHbl JIMIIb B IENSIX, JJIS KOTOPBIX OHH
COOOIIIEHBI, U TPeOOBAaTh OT ATHX JHI] MOJATBEPKICHHUS TOTO, YTO 3TO MPABHIIO
cobmronieHo. Jluila, mosyvaromiyde MepcoHalbHbIE JaHHbIE PaOOTHUKA, OO0S3aHbI
COOJIONATh PEKUM CEKPETHOCTH (KOH(DUIeHIIMaNbHOCTH). J[aHHOE MONTOKEeHHE He
pacnpocTpaHsieTcss Ha OOMEH MepCOHATbHBIMU JaHHBIMU PaOOTHUKOB B TMOPSIJIKE,
YCTaHOBJICHHOM (heiepaIbHbIMU 3aKOHAMU;

- pa3pelath JIOCTYI K MEepCOHATbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIELHATBLHO
YIOJHOMOYEHHBIM JIMIIaM, ONPEACICHHBIM MPUKA30M MO0 OpraHU3alluy, TPy STOM
YKa3aHHBIE JINIIA TOJDKHBI IMETh MPABO MOTy4aTh TOJIBKO T€ TIEPCOHABHBIC TaHHbIC
paboTHUKA, KOTOPbIE HEOOXOAMMBI JJIsl BBIMIOJHEHUSI KOHKPETHBIX (DYHKITHI;

- He 3ampamuBaTh HWHGOPMAIMIO O COCTOSHHMM 3/I0POBbSi pa0OTHHKA, 3a
UCKJIIOYEHHEM TE€X CBEJIEHUI, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTU
BBINIOJIHEHHSI pA0OTHUKOM TPYAOBOW (DYHKIINH;

- mepe/laBaTh NEPCOHAIbHBIC JaHHbIE pa0OTHUKA MPEICTABUTENSIM PaOOTHUKOB B
NOpsAJIKe, YCTaHOBJIEHHOM TpynoBeiM Kojxekcom, u orpaHu4MBaTh 3Ty
UH(GOPMAIMIO TOJBKO TEMH TMEPCOHANBHBIMU JAaHHBIMU PaOOTHUKA, KOTOpbIE
HEO0OXOIUMBI JJI BHITTOJTHEHHS YKa3aHHBIMU MIPEICTABUTEIIAMH UX (DYHKITHIA.
3.5.2. Ilepenavya nepcoHaIbHBIX JTAHHBIX OT JEp KaTelsl WU €ro mpeacTaBUTeNen
BHEIITHEMY TTOTPEOUTENIO MOXKET JIOMYCKAThCS B MUHUMAIBHBIX 00bEMax U TOJIBKO
B II€JISIX BBITIOJTHEHUS 3a]1a4, COOTBETCTBYIOIINUX OOBEKTUBHON MpUUYMHE cOOpa ITHUX
JTAaHHBIX.

3.5.3. Ilpu mepemaue nepcoHANbHBIX JAHHBIX PAaOOTHUKA MOTpPeOUTENsIM (B TOM
qrclie ¥ B KOMMEPUECKHMX IEJsAX) 3a Mpeaesibl OpraHu3alud padoToaareib He
JOJDKEH cooOlIaTh 3TU JaHHbIE TPETbel CTOpOHE Oe3 MHUCbMEHHOTO COTIacus
paboTHHMKA, 3a WCKJIIOYEHHEM CIy4aeB, KOI/la 3TO HEoOXOauMo B IEMsX
NPEeNyNPEeXKICHUS Yrpo3bl >KU3HU M 3J0pPOBbI0 pabOTHHWKA WM B CIydasX,
YCTaHOBJICHHBIX (PeiepaIbHbIM 3aKOHOM.

3.6. Bce wmepnl koHpUACHIMANHHOCTH Tpu cOope, oOpaboTke W XpaHEHUU
MEPCOHANILHBIX JAHHBIX pA0OOTHHUKA PACITPOCTPAHSIOTCS KaK Ha OyMaKHbIE, TaK U Ha
AJIEKTPOHHBIE (ABTOMATH3WPOBAHHBIC) HOCUTENIN WH(POpMAITUH.

3.7. He nonyckaeTcsi OTB€YaTh Ha BOIPOCHI, CBA3AHHBIE C TIepeaadeit
nepcoHaabHOM nHOpManuu no teneoHy uinu dakcy.

3.8. XpaHeHne nepcoHaIbHBIX TAHHBIX JIOJDKHO TIPOUCXOJIUTD B TTOPSIIKE,
MCKJTIOYAIOIIEM X YTPaTy WU UX HEMPaBOMEPHOE UCTIOIh30BaHHE.

3.9. Ilpu npuUHATAM PEIICHUN, 3aTParvBaOIIUX HMHTEPEChl PaOOTHHKA,
paboTomaTenb HE WMEET MpaBa OCHOBBIBATHCS Ha TEPCOHATBHBIX JaHHBIX
pabOTHUKA, MOTYYEHHBIX UCKIIIOUUTEIFHO B pe3yJbTaTe UX aBTOMATHU3UPOBAHHOU
00pabOTKM WJIM 3JEKTPOHHOTO TModyudeHus. Paboronmarenb y4UTHIBAECT JUYHBIC
KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3((HEKTUBHBIN TPYI.



4. JlocTynl K NEPCOHATBbHBIM 1aHHBIM

4.1. BHyTpeHHH 10CTYM (OCTYIl BHYTPHU OpPraHU3alim).

4.1.1. IlpaBo gocTymna K NepcoHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- 3apeaytomniit MBJ10Y;

- TTIaBHBIN Oyxranrep, Oyxranrep;

- cTapiiasi MeICecTpa;

- caM pabOTHHUK, HOCUTENh IAHHBIX;

- Jpyrue COTPYIHUKU OpTaHU3aIUH MPHU BHIMOJTHEHUN UMH CBOUX CITY>KEOHBIX
003aHHOCTEM.

4.1.2. IlepeuyeHsp null, UMEIOMIMX JOCTYI K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
OIIpeEIAETCS IPUKA30M 3aBEAYIOLIETO.

4.2. BHEMIHUN TOCTYIL.

4.2.1. K yncny MaccoBbIX OTpeOUTENEH IEPCOHATIBHBIX JaHHBIX BHE OpraHU3aLNH
MOXHO OTHECTH TOCYJAapCTBEHHbIE M HEroCyAapCTBEHHbIE (YHKUIHOHAIbHBIC
CTPYKTYPBIL:

- HaJIOTOBbI€ MHCTIEKIIUU;

- IPAaBOOXPAHUTEIIbHBIC OPTaHbl;

- OpraHbl CTAaTUCTUKH;

- CTpaxOBbIE areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COUMAIBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POHIBI;

- IOJIpa3/IeJIEHUs] MyHULIUIIAIbHBIX OPTaHOB YIIPABIICHUS;

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpTraHbl UMEIOT JOCTYN K MH(OpPMAIUU TOJHKO B
chepe cBOEH KOMITETCHITUH.

4.2.3. Opranusaiyu, B KOTOpble PaOOTHUK MOXET OCYIIECTBIISITH MEPEUUCICHHUS
JIEHEKHBIX CPEACTB (CTPaxOBble KOMIIAHUM, HETOCY/apCTBEHHBIE NEHCUOHHbBIE
(GoHabI, OJArOTBOPUTEIBHBIE OpPraHU3alWU, KPEIUTHBIE YUYPEXKICHHUS), MOTYT
HOJyYUTh JIOCTYI K MEPCOHAJbHBIM JAHHBIM PAaOOTHUKA TOJBKO B CIy4ae €ro
MMCbMEHHOTO pa3perieHus.

4.2.4. Ipyrue opranuzanuu.

CBenenusi 0 paboTalOlIEM COTPYAHHUKE WJIH YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTABIIEHBI JPYrOi OpraHU3alMy TOJBKO C MHChMEHHOTO 3ampoca Ha OJlaHKe
YUPEXKIEHUS, C MPUIOKEHUEM KOMUU HOTAPUAIBHO 3aBEPEHHOIO 3asIBJICHHUS
paboTHHKA.

[lepconanbHble JaHHBIE COTPYIHUKA MOTYT OBITh IPEIOCTABIIEHBI POJICTBEHHUKAM
WIH 4JIEHaM €ro CEMbHU TOJIBKO C MMCbMEHHOTO Pa3pelIeHusl CaMOT0 COTPYIHHKA.
B cnywae pasBoma ObiBIIasi cyrnpyra (Cynpyr) HMMEIOT MpaBO OOpaTUTHCS B
OpraHU3alMI0 C TMCbMEHHBIM 3alPOCOM O pa3Mepe 3apabO0THOM ATkl COTPYAHUKA
6e3 ero cornacusi. (YK PO).

5. 3ammTa NepcoHAJbHBIX JAHHBIX

5.1. Ilox yrpo30ii uiaM ONacCHOCTBIO YTPaThl NEPCOHAIBHBIX TaHHBIX MOHUMAETCS
€AMHUYHOE WJIA KOMIUIEKCHOE, PEajlbHOE WM IMOTEHUHUAIbHOE, aKTUBHOE WA
MTACCUBHOE MPOSIBICHHUE 3JI0YMBIIIJIEHHBIX BO3MOXHOCTEW BHEIIHUX WU



BHYTPEHHUX HCTOYHUKOB yTpO3bl CO3/1aBaTh HEOIAronmpusTHbIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOLIEE BO3ACHCTBHE HA 3alUIAEMYI0 HHPOPMALHIO.
5.2. Puck yrpossl moObIM HHGOPMAIMOHHBIM pecypcaM CO37al0T CTHUXHUHBIC
OelCTBUSA, DKCTpEMalbHbIE CHUTYyallud, TEPPOPUCTUYECKUE JIEHCTBUSA, aBapuu
TEXHUYECKUX CPEICTB U JIMHUM CBSI3H, APYIHMe OOBEKTUBHBIE OOCTOSTENBCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIC U HE3AUHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIMIIA.
5.3. 3ammTa NOEpCOHANBHBIX  JaHHBIX  MPEJICTaBISIET  COOOW  KECTKO
pErlaMeHTUPOBAaHHBII WM JUHAMUYECKH  TEXHOJOTMYECKMH  Ipoliecc,
IPEAYNPEKIAOMNANA HAapYIIEHUE JTOCTYIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH MU
KOH(QUACHIMAIBPHOCTH IEPCOHANbHBIX JIAHHBIX M, B KOHEYHOM CYETE,
o0ecrnevnBaroIni JOCTATOYHO HA/IEKHYIO 0€30MacHOCTh HH(OpMAITHH B TIpOIECCEe
YIPABJIEHYECKOW U MPOU3BOACTBEHHOM IEATEIHOCTH KOMIIAHUY.

5.4. 3amuTa NEPCOHANBHBIX [JAHHBIX pa0OTHHKAa OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUS WM YTPAThI 10JKHA ObITh 0OecrieueHa paboToJaTesIeM 3a CUET €ro
CPEICTB B MOPSAKE, YCTAHOBJIEHHOM (heIepabHbIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3ammTa.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAHKIIHOHUPOBAHHOTO JIOCTYIA K ITEPCOHATIBHBIM
JaHHBIM SBJIIETCS, KaK IPABUIIO, IEPCOHAJ, PA0OTAIOIINI C TOKyMEHTaMU 1 0a3amu
JaHHBIX. PermamenTanus Aoctyna nepcoHana K KOHPUACHIIMAIbHBIM CBEJICHUSM,
JOKYMEHTaM u 0a3aM JaHHBIX BXOAMT B UHCJIO OCHOBHBIX HAalpaBICHUN
OpraHU3alMOHHOM 3alUThl MH(OPMAIMU U MpeAHa3HAaYeHa Uil pa3rpaHuyeHus
IIOJIJHOMOYHN MEXKIY PYKOBOJMTEISIMU U CIIEHUAIUCTaMU OpraHU3allH.

5.5.2. Jlna obecrieueHny BHYTPEHHEH 3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HEOO0XO0JIUMO COOTIOIATh Pl MEP:

- OrpaHHMYEHUE U perjaMeHTalus cOCTaBa paOOTHUKOB, (PYHKIIMOHAIbHbBIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAIbHBIX 3HAHUMH;

- CTporoe U30HMpareabHOe U 0O0OCHOBAHHOE paclpeeiIeHIe T0KYMEHTOB U
uH(popManuu Mexay pabOTHUKaMU;

- palMoHalIbHOE pa3MellleHne pabouyux MecT pabOTHHUKOB, IPU KOTOPOM
HCKITIOYAJIOCh OBl OECKOHTPOJIBHOE UCIIOIB30BAHUE 3alUIAEMO HHPOPMALIHH;

- 3HaHUE pabOTHUKOM TPeOOBaHUI HOPMATUBHO — METOJIUYECKUX JOKYMEHTOB 110
3aIuTe MH(pOpMAMU U COXPaHEHUH TailHbI;

- HaJIM4Yue HEOOXOAMMBIX YCIOBUHM B IOMEUICHUH sl paOOTHI €
KOH(UIEHIIMATbHBIMU TIOKYMEHTaMU U 0a3aMU TAHHBIX;

- OIIpe/ieTICHUE U perjaMeHTalusl COcTaBa paOOTHUKOB, UMEIOIIUX MPaBO JOCTYyIa
(BX0Ja) B MOMEILIEHHE, B KOTOPOM HaXOJIUTCS BHIYMCIUTENbHAS TEXHUKA;

- OpraHu3alys NopsaKa YHUUTOXKEHUSI UHPOpMaALUK;

- CBOEBPEMEHHOE BBISIBJICHUE HApYIICHUS] TpeOOBAHUI pa3pelIuTeIbHON CUCTEMBI
J0CTyna pabOTHUKAMU MOJpa3/ieIeHHUs;

- BOCHHUTaTelbHAasT W  pa3bsiCHUTENbHas paboTta ¢ pabOTHUKAMU 110
NpeaynpexICHUIO YTPaThl [IEHHBIX CBEJIEHUI MpU paboTe ¢ KOHPUACHIIMAIbHBIMU
JNOKyMEHTaMU;



- HE JOIMyCKaeTcsl BblJaua JIMYHBIX Jed pabOTHUKOB Ha pabouuwe MecTa
aaMuHUCTpanuu. PaboTa ¢ TMYHBIMU JIeJITaMU MOKET BECTHCh TOJBKO B KaOWHETE
3aBEAYIOLLIETO,

5.5.3. 3amnTa nepcoOHANBHBIX JAHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce manku, coneprxaiiye nepcoHalibHbIe JaHHbIE COTPYAHUKA, JOJKHBI OBITH
3aIUIICHBI TAPOJIEM, KOTOPBIN COOOIIAETCS PYKOBOIUTENIO CITY>KOBI yIIPaBICHHUS
MEPCOHAIIOM M PYKOBOJIUTEIIO CITYKObI HHPOPMAITMOHHBIX TEXHOJIOTHIA 5.6.
«BHeurHss 3amuray.

5.6.1. Jlna  3amuTel  KOHpUACHUUATBHOW  HMHOpMammMu  cO3Mal0TCA
[[eJICHANIPABICHHbIE ~ HEOJarONpHUsITHBIE  YCIOBUA U TPYIHOIPEOIOTUMBIC
MPETSITCTBUS JUISI JTUIIA, MIBITAIOIIET0CS COBEPIIUTH HECAHKIIHOHUPOBAHHBIH
JOCTYIl U OBJIaJlecHue  HMH(pOpMalUEH. Lenpto u  pe3yabTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYMA K MH()OPMAIIMOHHBIM pecypcaM MOXET OBITh HE
TOJBKO OBJIAJICHUE IICHHBIMU CBEACHUSIMH M WX HCIOJIb30BAaHUE, HO U UX
BUJIOU3MEHEHNE, YHMUYTOKEHUE, BHECEHHME BHpYycCa, IMOAMEHa, (aabCcupuKanus
COJIEp’KaHusl PEKBU3UTOB IOKYMEHTA U AP.

5.6.2. Ilog NOCTOPOHHHUM JUIIOM TIOHUMAETCS JII0OO€ JUI0, HE HMEIOIIee
HETMOCPEICTBEHHOTO OTHOUIEHUSI K JEATENbHOCTH YUPEXKIEHUS, IOCETUTENH,
pabOTHUKHM IPYTUX OPraHU3AIMOHHBIX CTPYKTYp. [locTOpoHHUE NMTUIa HE TOTKHBI
3HaTh pacrpenenacHue QyHKUUN, pabodyre MPOLECcChl, TEXHOJOTUI0 COCTaBICHUS,
odopmiieHus, BEACHUS U XpPaHEHUS TOKYMEHTOB, A€l M pab0YnX MaTEpHUaoB.
5.6.3. Jlns oGecrniedyenust BHEITHEH 3alIMThI TEPCOHATBHBIX JAHHBIX COTPYAHUKOB
HEO0OXO0IMMO COOTFOAATh P MEp:

- IOPSAJIOK MpUEMa, YUeTa U KOHTPOJIS JeSATeIbHOCTH [TOCETUTENIEH;

- IPOITYCKHOM PEKUM OpraHU3aIiH;

- YUYeT ¥ TOPSIIOK BbIIaYU YOCTOBEPEHUI;

- TEXHUYECKUE CPEJICTBA OXPaHbl, CUTHAJIN3ALINN;

- IOPSAZIOK OXPaHbl TEPPUTOPUH, 3AAHUN, TOMELIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHMs K 3a1uTe MHGOPMAIIMH NP WHTEPBLIOMPOBAHUU U COOECEIOBAHUSX.
5.7. Bce nuia, cBA3aHHBIE C MOJTyYEeHUEM, 00OpaOOTKOM U 3aIUTON MEPCOHATBHBIX
JaHHBIX, O0S3aHbI MOANMUCATH 005S3aTEIHCTBO O HEpA3TIIAIICHUH MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB.

5.8. I1o BO3MOKHOCTHU MEPCOHANIbHBIC JaHHbBIE 00€3TMYMBAIOTCHI.

59. Kpome Mep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATEIbCTBOM, pPadOTOAATENH, PAOOTHUKM U HMX NPEACTaBUTEIN MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3allTUTHI IEPCOHAIBHBIX IAHHBIX PAOOTHUKOB.

6. [IpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHne mnpaB paOOTHUKA, PErVIAMEHTUPYIOUIUX 3alIUTy €ro
NEPCOHANBHBIX JIaHHBIX, OOECIIEUYMBAET COXPAHHOCTh TOJTHOW H TOYHOMU
uH(pOpMaIu 0 HEM.

6.2. PabOoTHUKM U X MPEACTABUTEIH TOJKHBI OBITH O3HAKOMIIEHBI [1O/] PACTIHCKY C
JOKYMEHTAaMU  OpraHM3alliM, YyCTAHaBIUBAIOIIUMHU  TOPSAOK  00paboTKH
[EPCOHAJIbHBIX TaHHBIX pA0OOTHUKOB, a TaKXKe 00 MX MpaBax U 0053aHHOCTSIX B ATOU
obnacTu.



6.3. B nemnsx 3amuThl NEPCOHANBHBIX JaHHBIX, XPAHAIIUXCS y paboToaares,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh UCKJIIOUEHUS I UCIIPABIICHUSI HEBEPHBIX MIIH HETTOJIHBIX
NEPCOHANIBHBIX JJAHHBIX.

- Ha CBOOOJIHBIN OecTIaTHBIA JOCTYI K CBOMM IEPCOHATBHBIM JaHHBIM, BKIIIOUast
IpaBoO Ha MOJyYEHUE KOMUH JII0O00M 3amucH, coAep Kalieil epcoHaabHbIE IaHHbIE;
- TEpCOHAJIbHBIEC JaHHBIE OIICHOYHOTO XapaKTepa JOMOIHUTD 3asiBIICHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHUS;

- OIIPENIETISATh CBOMX MPEJCTABUTENCH /JIs 3alIUTHI CBOMX MEPCOHANBHBIX JJAHHBIX;
- Ha COXPAHEHHUE U 3AIIUTY CBOEH JINYHOW U CEMEMHOMN TalHBI.

6.4. PaGoTHuk 00s13aH:

- mepeaBaTh pabOTOJATENI0 WU €ro MPEJCTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX TIEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
TpynoBbM Koziekcom PO.

- CBOEBPEMEHHO CO00IIaTh pad0oTOAATENI0 00 U3MEHEHUU CBOMX MEPCOHATBHBIX
JTAHHBIX

6.5. PaGotHuKu cTaBsaT paboTomarensi B M3BECTHOCTh 00 M3MEHEHUUW (pamuinu,
UMEHH, OTYECTBA, AaThl POKJICHHUS, YTO MOJIYy4aeT OTPAKEHUE B TPYAOBON KHUKKE
HA OCHOBAaHWU MPEJICTABICHHBIX JTOKyMEHTOB. [Ipy HEOOXOAMMOCTH M3MEHSIOTCS
JIaHHbIe 00 00pa3zoBaHuu, Npodeccuu, CreluaaTbHOCTH U Mp.

6.6. B nensx 3amuThl YaCTHOM KU3HU, JIMYHOW U CEMEHON TailHbl paOOTHUKH HE
JOJHKHBI OTKA3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKy MEpCOHATBHBIX JAHHBIX
TOJIKO C UX COIJIACHsl, IOCKOJIbKY 3TO MOXET MOBJIEYb IPUUYUHEHNUE MOPAJILHOTO,
MaTepHAIBHOTO Bpe/a.

7. OTBeTCTBEHHOCTb 32 pa3rjalieHue KOH(puaeHuaIbHO UHpopmannu,
CBSI3aHHOM C MEPCOHATbHBIMHU JAHHBIMH

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTb — OJHO W3 TJaBHBIX TpeOOBaHUHN K
opranu3anuu QyHKIMOHUPOBAHUS CUCTEMBI 3alUThl IEPCOHATBHON MH(pOpMaLun
1 00s3aTeNbHOE yCIoBHE oOecrieueHUs 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. IOpugnyeckue u (U3MYECKUE JIMIA, B COOTBETCTBUM CO CBOMMH
HNOJHOMOYMSIMM ~ BJaJeoIne HHpOpMaluMe o TpaxaaHax, MOJy4arouiue u
UCIOJIb3YIOIIKE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEICTBOM
Poccuiickoit denepannu 3a HapylIeHUE peKUMa 3alluThl, 0OpabOTKU U MOpPsIKA
MCIIOJIb30BaHUs ATON MHPOpMAIUH.

7.3. PykoBouTeNb, pa3peiiaoinii JOCTYIl COTPYAHUKA K KOHPUACHIIUATHHOMY
JOKYMEHTY, HECET IIEPCOHATIbHYIO0 OTBETCTBEHHOCTh 3a JaHHOE pa3pelieHue.

7.4. Kaxapli COTPYAHUK  yUpeXACHHUS, MOJIydaloluid s paboThl
KOH(UJICHIIUANBHBI  TOKYMEHT, HECET €JANHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPAHHOCTb HOCUTENSI U KOH(PHUACHIHNATBHOCTh HHPOPMAIUH.

7.5. JIuua, BUHOBHBIE B HAPYUIEHUU HOPM, PETYJIUPYIONIUX MOIyYeHUe, 00paboTKy
W 3alIUTy TEepCOHAIbHBIX JaHHBIX pabOTHUKA, HECYT AUCUUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, IPaXIaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (peiepabHBIMU 3aKOHAMHU.



7.5.1. 3a HEeUCIOJIHEHNE WIIM HEHA/[JIeKalllee UCTIOTHEHHE PA0OTHUKOM 10 €T0 BUHE
BO3JIOKEHHBIX Ha HET0 00513aHHOCTEN MO COONIOACHUIO YCTAHOBIEHHOTO MOPSIKA
paboThl cO CBeACHUAMM KOHQUACHIIMATHLHOTO XapakTepa paboTojaTellb BIIPaBe
npuMeHsATh  npeaycMmorpeHHsle  TpynoBeiM — Kojmekcom — nucCHMIUTMHApHBIE
B3bICKAHUSI.

7.5.2.  JlomkHOCTHBIE JMIla, B OOSA3aHHOCTb KOTOPBIX BXOJUT BEJIEHUE
MEePCOHANBHBIX JAHHBIX COTPYIHUKA, 0053aHbI 00ECTIEUYUTh KaXKI0OMY BO3MOKHOCTD
O3HAKOMJIEHUSI C  JIOKyMEHTaMM M  MaTepualaMM,  HENOCPEICTBEHHO
3aTparvBaoIIMMU €ro MpaBa U CBOOOJIBI, €CJIM UHOE HE MPEIyCMOTPEHO 3aKOHOM.
HenpaBoMepHblii 0TKa3 B IPEAOCTaBICHUHN COOPAHHBIX B YCTAHOBJIEHHOM IOPSIKE
JOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX JOKYMEHTOB WIIU
MHOW MH(POpMALUH B CIyYasiX, IPeIyCMOTPEHHBIX 3aKOHOM, JIM0O MPEI0CTABICHUE
HETMOJIHOM WJIM 3aBEJIOMO JIO)KHOW HH(OpManuu — BJIEYET HAJOKEHHE Ha
JIOJDKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO IUTpada B pasMepe, ONpeleIsieMoM
KoaexkcoM 00 aIMUHHUCTPATUBHBIX PABOHAPYIIEHUSX.

7.5.3. B coorBercTBUM ¢ ['paxkmanckum KoaekcoMm nuna, HE3aKOHHBIMU METOAAMHU
NOJyYUBIINE WH(OPMALIMIO, COCTABISIOUIYIO CIYXKEOHYIO TailHy, 0Os3aHbl
BO3MECTUTh NPUYMHEHHbIE YOBITKH, IPUYEM Takas ke 0043aHHOCTh BO3JIAraercs u
Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 332 HAPYLIECHUE HEITPUKOCHOBEHHOCTH YaCTHOU
KU3HU ( B TOM YHMCJIE HE3aKOHHOE COOMpaHUe WIH PaciupoCTpaHEHUE CBEAEHUU O
YaCTHOM JKU3HM JIMIIA, COCTABIISAIONIETO €0 JINYHYIO UM CEMEWHYIO TaiiHy, 0e3 ero
corjacusi), HEMPaBOMEPHBIA JOCTYN K OXPAaHSIEMOM 3aKOHOM KOMIIbIOTEPHOU
uHpOpMallMU, HENPaBOMEPHBIH OTKa3 B MPEAOCTaBICHUM COOpPaHHBIX B
YCTaHOBJICHHOM MOPSIIKE JTOKYMEHTOB U CBEJEHUH (€ClIM ATH EeIHUS MPUUUHUIH
Bpel IpaBaM U 3aKOHHBIM HWHTEpecaM Tpax]aH), COBEpPLICHHBIC JHLOM C
HCIIOJIb30BAaHUEM CBOET0 CIY>KEOHOTO MOJIOKEHUs] Haka3biBaeTcs mrpadom, oo
JUIIEHUEM T[paBa 3aHUMAaTh OIPENEJICHHbIE JOJDKHOCTH WM 3aHUMAaThC
OTIPEICIICHHON JIeITeIbHOCTHIO, TM00 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTb JAESATEIBHOCTH OPraHOB TOCYJAPCTBEHHOW BIIACTH U
OpraHm3anuii mo cOopy M MCHOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITH
YCTaHOBJICHA B CYJICOHOM TOPSIIKE.



[Tpunoxxenue Nel k [TonoxeHuto

COI'NTACHE
HA OBPABOTKY ITEPCOHAJIBHBIX IAHHBIX
A,
(oHo) ’
macriopT BbIJIAH )
(cepusi, Homep) (ko020a u Kem 6vloanm)

aJipec perucTpaiuu: ,
Jlat0 CBOE corjiache Ha 00paboTKy B

(HaumeHoBaHUe Opeanu3ayuLL)

MOMX NEPCOHAJIBHBIX JaHHBIX, OTHOCAIIUXCS HCKIFOYUTEIBHO K IEPEYUCICHHBIM
HUKE KaTEropusiM MEPCOHANBHBIX JAaHHBIX: (haMHWIIMsA, UMs, OTYECTBO; MOJI; Jara
POXKJIEHUS; TUIl JOKYMEHTA, yJOCTOBEPSIOLIErO JUYHOCTh; JaHHBIE JOKYMEHTA,
YAOCTOBEPSIOIIET0 JUYHOCTh, TIpaXJaHCTBO; HHQPOpManus O BbIOPaHHBIX
’K3aMeHax; MH(popMalus 00 OTHECEHHMH YYacTHHMKA €AMHOIO IOCYAapCTBEHHOTO
9K3aMEHa K KaTeropuu JIMI C OTrPAaHWYEHHBIMH BO3MOKHOCTSIMHU 30pPOBBA,
MHBAJINUJIOB; HHPOpMAIUs O pe3yJbTaTaxX IK3aMEHOB.

4 naro coryiacue Ha UCIOJIb30BaHUE NEPCOHAIBHBIX JAHHBIX HCKITHOYUTEIBHO
B 1esix (popmupoBaHus QeaepanibHO MHPOPMAITMOHHON CUCTEMBbI 00eCTICUeHUs
IPOBEACHUS TOCYJapCTBEHHON MUTOrOBOM aTTECTAllMK OOYYarOIIMUXCsl, OCBOMBLINX
OCHOBHBIE 00pa30BaTEIbHbIE MPOTPAMMbI OCHOBHOTO OOIIET0 U CPEAHETrO OOLIETr0o
o0pa3oBaHusl, ¥ IpUeMa rpaxkJiad B 00pa3oBaTeIbHbIE OPraHU3alyy AJis OJTyYEHUs
cpennero npodeccuoHanbHOro U Bhiciero oopazopanus (OVC) u pernonanbHON
MH(}OPMAIMOHHOW CUCTEMBbI 00ECTIEUeHH S TPOBEICHUSI TOCYIAPCTBEHHON UTOTOBOM
arrectaiuu (PHMC), a Taxke Ha XpaHEHUE NaHHBIX 00 OSTUX pe3yibTaTax Ha
ANEKTPOHHBIX HOCUTENSX.

Hacrosiee cornacue npeaocTaBisieTcsi MHOM Ha OCYILIECTBICHUE JEUCTBUM
B OTHOILIEHWHM MOMX [EPCOHAIBHBIX JIaHHBIX, KOTOpPbIE HEOOXOJIMUMBI IS
JOCTIDKEHUSI YKa3aHHBIX BBIIIE Iielied, BKiIoudas (0e3 orpaHuyeHusi) coop,
CUCTEMaTHU3AlINI0, HAKOTUICHHE, XpaHEeHHUEe, yTOUHEeHUEe (OOHOBJICHHUE, U3MEHEHUE),
WCIIOJIB30BaHUE, Iepefadyy TPEeTbUM JIMLAM JJII OCYLIECTBJIEHHUS IEHCTBHHA IO
oomeny undopmanueii (oneparopam ®UC u PUC), o6e3nnunBanme, 0J10KUPOBAHUE
MEPCOHANBHBIX JIaHHBIX, @ TaKXe OCYIIECTBICHUE JIOObIX HHBIX JEHCTBUM,
IIPEYCMOTPEHHBIX JIEUCTBYIOLINUM 3aKOHOAATEILCTBOM Poccuiickoit Penepannu.

S npoundopmMupoBaH, 4To rapaHnTupyer

(HaumeHnosanue opeanuzayuu)

00pabOTKy MOHUX TMEpPCOHAJIBHBIX JaHHBIX B COOTBETCTBHUU C JEHUCTBYIOIIUM
3aKOHOJATENbCTBOM Poccuiickon denepannm Kak HEABTOMATU3UPOBAHHBIM, TaK U
aBTOMATH3UPOBAHHBIM CIIOCOOAMH.

JlanHoe corinacue JEHCTBYeT JO JIOCTIDKEHHUS 1eneil  00paboTku
NepCOHAIBHBIX JJAHHBIX WJIM B TEYEHHE CPOKA XpaHEeHUs] HH(GOPMAIIUHU.



JlanHOeE coriacrue MOKET ObITh OTO3BAHO B JIIO0OH MOMEHT 0 MOEMY
MCbMEHHOMY 3asBJIICHUIO.

S moaTBepkmaro, 4TO, 1aBasi TAKOE COTJIACHE, 51 ACHCTBYIO IO COOCTBEHHOM
BOJIC U B CBOMX MHTEpecax.

" " 20 r . / /

Iloonucw Pacwugpposra noonucu






