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1.001111e nonokKeHus:

1.1. Hacrosmee Ilonoxenue paszpaborano B LEIAX 3alUUThl NEPCOHAIBLHBIX
JaHHBIX paBoTHHKOB Yrpasienns 00pa3oBaHus MyHUIMIAILHOIO paifoHa «Yiyr-
Xemckuit koxxyys Pecniyonukn TeiBay (fanee -YnpasieHue).

1.2. Hacrosimee Ilonoxkenue pa3paboTaHo B COOTBETCTBHM C TpeOOBaHHIMH
TpynoBoro konekca Poccuiickoii Menepannu, dejepanpHoro 3akona PO or 27
monst 2006 r. N 149-03 « O6 unpopmanuu, HHGOPMALIMOHHBIX TEXHOJIOTHIX U O
saumre nHGopMalny, PejlepaibHbiM 3akoHoM ot 27 mons 2006 r. Ne152-03 «O
MepcOHAIbHBIX JIaHHBIX», |lpaBuiamMu BHYTPEHHEro TPYAOBOIO pacropsika u
onpejensieT cucTeMy 00pabOTKH M 3alliiThl E€PCOHANIbHBIX JAHHbBIX PabOTHHKA,
[OJIy4eHHBIX B IPOLECCEe s TeJbHOCTH OPraHu3alny U HEOOXOAMMBIX B CBSI3H C
TPYAOBLIMH OTHOLLIEHHSAMH.

[TepcoHanbHble JaHHble paboTHUKA - HHOpPMaIHMs, HeoOXoiuMas paboToaaTeo 3
CBSI3U C TPYAOBBIMH OTHOLIEHHSMH U Kacaloliasicsi KOHKPETHOro paboTHHKA.
OGpaboTka TMepCOHANBHLIX JIAHHBIX pa0OTHHMKA - TOJIyYCHHE, XpaHEHHE,
KOMOMHHMpOBaHHME, Nepejada WK J1odoe JIpyroe HCroib30BaHHE MepCOHAbHbLIX
JIAaHHBIX padOTHUKA.

1.3. Tlopsinok BBoaa B AelicTBUe W 3MeHeHus [Tonoxenust.

1.3.1. Hacrosiee IlosioskeHue BCTylaer B CHIIy ¢ MOMEHTa €ro YTBEpiK/ICHHHA
HauaJbHUKOM YIpapieHus 00pa3oBaHusi MYHUIMIIAIBHOTO paioHa «Yiyr-
XeMmckuil koxkyyH Pecriybnuku ThiBa» U jieficTByeT 6ecCpovHO, 10 3aMeHbl €ro
HosbIM [lonoxkenuemM.

1.4. Bce paGornuku YnpasieHHs JIOJKHLI ObITH O3HAKOMJICHB! ¢ HACTOALLHM
[losioskeHnueM 1noj1 pocruch.

1.5. Pexum KoH(HIAEHUHATBHOCTH IEPCOHAIBHBIX JIAHHBIX CHUMAeTCs B
CllydasiX MX 00e3IMYMBAHUS W T10 UCTEUYEHHH 75 JeT CPOKa UX XPAHCHHMS, HIIH
NpOJJIeBAETCs HA OCHOBAHUM 3aKIIOUEHHs YKCIIEPTHON KOMUCCHH YTIpaBleHHs,
eCJIM MHO@ He OINpe/IeIeHO 3aKOHOM.

[I. OcHOBHBIE OHSITHSI M COCTAB MEPCOHAbHDIX JAHHBIX PAOOTHHKOB
2.1, Jlus ueneit Hacrosiero [1osoxkeHus UCIIONb3YIOTCs ClIeAYIOUHMe OCHOBHBIC
TIOHSTHSI:




® [epcoHalibHble JiaHHble paboTHHKa — Jiodast HH(GOpMaLUs, OTHOCSLIASACS K
ONpe/ieJIeHHOMY WJIM OMpejie/iieMOMY Ha OCHOBAaHMM Takod MHQopMalnu
paboTHHUKY, B TOM 4Hcie ero (aMuiIHus, UMs, OTYECTBO, I'OJl, Mecsl, Jara U
MECTO POXKACHMS, aJipec, ceMelHHoe, COLMAIbHOe, HMYILIECTBEHHOE OJI0KEHHUE,
oOpazoBaHue, mnpodeccus, J0X0Jbl, JjApyras HHpopmauus, HeoOxoaumas
paboToaaresto B CBSI3U C TPYA0BbIMU OTHOLICHHSIMU;

o 0o0pal0oTka nepcoHalbHbIX AaHHBIX — COOp, CHUCTeMaTH3allMsl, HaKOIMJIEHHE,
XpaHeHue,  yTouyHeHue  (oOHOBJIEHHE,  HM3MEHEHHE),  HCIOJb30BaHHE,
pacrpocTpaHeHue (B TOM uvucile repejava), olGesiimuuBaHue, OJOKMpOBaHUE,
YHUUYTOXKEHHE MepCOHaIbHbIX JaHHBIX PA0OTHUKOB Y IIpaBJIeHUS;

® KOH(QHUIEHIHAIBLHOCTh I[I€PCOHANIBHBIX JIAHHBIX — o0s3areibHOe  JUIs
COO/IIO/IEHUs] Ha3HAYEHHOI0 OTBETCTBEHHOI'O JIMIA, MOJYYMBILIEro JOCTYI K
[IEPCOHANIBHBIM ~ JIaHHBIM  pa0OTHUKOB, TpebOBaHMEe HE JONycKaTbh MX
pacnipocTpaHeHus 6e3 cornacust padOTHUKA MJIM MHOTO 3aKOHHOI'O OCHOBAHHUSI;

® DPACIpOCTPAaHEHUE MEPCOHAILHLIX JaHHBIX — MEHCTBHS, HaNpaBlieHHble Ha
nepejaqyy IEepPCOHANBHBIX MaHHBIX Pa0OTHHUKOB OMNpeIeeHHOMY Kpyry JIHll
(mepejaya NMepcOHaNbHBIX JIAHHBIX) MM HAa O3HAKOMJICHHE C MEPCOHATbHBIMH
JaHHBIMH HEOIPaHWYEHHOI'0 Kpyra JiMI, B TOM 4HClIe OOHapoJoBaHHE
MEePCOHANbHBIX JaHHBIX PAa0OTHUKOB B CpeJICTBAX MacCoOBOH HHpopMaluu,
pasmelleHMe B MHOOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX — CETSIX MM
[peI0CTaBJIeHHe JIOCTYIA K [epCOHANbHBIM JIaHHBIM PabOTHUKOB KaKHM-JIHOO
HMHBIM CIIOCOOOM;

® KCIIOJIb30BAHME IIEPCOHANBHBIX JAHHBLIX — JIeHCTBUs  (omepanuu) ¢
MepCOHANILHBIMHU JaHHBIMH, COBEpPILIAEMBbIe JIOJKHOCTHBIM JIMIOM Y TIpaBjieHus B
LeJIsX MPUHATHS PELIeHUH MJIM COBEpPLIeHHS! MHBIX JIEHCTBHH, MOPOMIAIOIKMX
FOPUAMYECKHE TI0CICACTBUs B OTHOLUEHUM PabOTHUKOB JIMOO HMHBIM 00pa3oMm
3aTParvBaloOLIMX UX MpaBa U cBOOO/bI MIIK TpaBa ¥ CBOOOIBI IPYTHX JIHIL;

o OJIOKMpOBaHME IEPCOHANBHBIX JaHHBIX — BpeMeHHOe NpekpalieHue cbopa,
CHUCTeMaTHU3al1Hy, HaKOIICHMUSI, MCII0Jb30BaHMUs, pacrpocTpaHeHust
NepCOHAIbHBIX JIaHHBIX pa0OTHUKOB, B TOM YHCJIE X Mepeaayn;

® YHUYTOXKEHHE IePCOHAIbHBIX JAaHHBIX — JeHCTBUS, B pe3y/bTare KOTOPBIX
HEBO3MOKHO ~ BOCCTAHOBHUTL  COJI€PIKAHHUE  TEPCOHATBHBIX  JIAHHBIX B
MHOOPMALIMOHHON CHCTeMEe [1epCOHAIbHLIX JAaHHBIX pabOTHUKOB MM B
pesysbraTe KOTOPBIX YHHUYTOXKAIOTCS MaTepUaibHble HOCHTEIM MEPCOHAIbHBIX
JlaHHbIX pabOTHHUKOB;

¢ 00e3/M4YMBaHUE NIEPCOHAJILHBIX JIAHHBIX — JICHCTBUS, B PE3YJILTATE KOTOPbIX
HEBO3MOXKHO  ONPEJEINUTh  NPUHAUIEKHOCTh  TEPCOHATBHBIX  JIAHHBIX
KOHKPETHOMY pabOTHHKY; ’

® 00IEI0CTYIHbIEe MepCOHaIbHbIE JIaHHbIE — [ePCOHANbLHBIE JaHHbIE, JOCTYII
HEOTPaHUYEHHOr0 Kpyra JIMIL K KOTOPLIM Ipe/IoCTaBlIeH ¢ coryacus paboTHHKA
WJIM Ha KOTOpble B COOTBETCTBUU ¢ (enepajbHBIMH 3aKOHAMH  He
pacnipocTpansercs TpeboBaHue coOMIOIeHNs KOH(PUACHIIMAILHOCTH.

e uH(opMalus — cBeJeHHUs (COODILIEHHS, JaHHbIe) HE3aBUCHUMO OT (POPMBI HX
npeacTaBlIeHHSI.



® JOKyMEHTHPOBaHHas MH(opManus — 3aGUKCUPOBAHHAS Ha MaTepUalbHOM
HOCUTeJIe  MyTeM  JIOKYMEHTHPOBaHHMs  HH(OpMalMs ¢  PEeKBH3UTAMM,
MO3BOJIAIOIIMMU  OTIPEACIIUTL TaKylo HMH(QOPMALMIO WK ee MaTepHalibHbIH
HOCHTEJIb.

2.2. B cocraB mnepcoHalbHbIX JaHHBIX PabOTHUKOB YIpaBlIeHUs BXOJST
JAOKYMEHTBI, coJieprKalllie HH(MOPMALIMIO O [1aCIOPTHBIX JaHHBIX, 00pa30BaHKH,
OTHOLIGHHH K BOMHCKOH OOA3aHHOCTH, CEMEHHOM II0JIOKEHHH, MECTe
KHTEJIbCTBA, COCTOSIHMM 3/I0POBbs, @ TAKIKE O MPEAbILYILHX MecTaX uX padoThbi.
2.3. KoMruiekec JOKyMEHTOB, CONpPOBOKIAIOMWIMN Iporece  o(opMeHHUs]
TPYZAOBBIX OTHOLICHHH pabOTHUKA B YNPaBICHHUHU [PHU €ro MpUeme, repesojie H
YBOJIBHEHUH.

2.3.1. Wudopmanus, npeacrasisieMas pabOTHHUKOM IPU  MOCTYIUIGHMM Ha
paboty B VnpasieHue, JOIKHA HMeTb JOKyMeHTalbHylo (opmy. Ilpu
3aKIIOYCHUHM TPYIOBOTO JIOIOBOpa B COOTBETCTBHH co ¢T. 65 Tpymnosoro
konekca Poccuiickoit Menepaiinu Juio, nocrynaroiiee Ha paboTy, NpeabsBiser
paboTojareno:

® [AacrnopT Wik HHOH JOKYMEHT, YAOCTOBEPSIOIINUN JTUYHOCTD;

® TPYAOBYIO KHHXKY, 332 HCKJIIOYCHHEM CJIy4aeB, KOIJla TPYIOBOH JIOrOBOp
3aKJII0YAeTCsl BIICPBBIE MJIM PadOTHHK I10CTyNaeT Ha paboTy Ha yCIOBHSX
COBMECTHUTEIILCTBA, JMOO TPyNoBas KHUKKA y pabOTHMKA OTCYTCTBYET B
CBSI3M C ee YTPATOH WIIU MO JPYTHUM [PUUHHAM;

¢ CTPaxoBO€ CBM/ETEJIBCTBO I'OCYAAPCTBEHHOIO [IEHCHOHHOTO CTPAXOBAHMS;

® JNOKYMEHTBI BOMHCKOIO y4eTa — JUIsl BOGHHOOOS3aHHBIX W JIML, [OIEKALIINX

BOHHCKOMY YYeTY;

® 10KyMeHT 00 oOpa3zoBaHWH, O KBaIM(DUKALMM WIH HAJHYHKM CIELUA]bHbIX

3HAaHWH — MIPH MOCTYIUICHUH Ha paboTy, TpeOYIOLIYIO CleLHaNbHBIX 3HAHUN Wil

CIIEIHAJILHOM MOATOTOBKH;

2.3.2.11pu o(hopMIIEHUH paboTHuKa B Ynpasnenue 3ar10JIHIACTCS
yHHuuupoBanHas dopma T-2 «JInunas kaprouka paGOTHHKA», B KOTOpOH
OTPaXKaloTCs ClIe/lytolMe aHKeTHbIe U Ouorpaduyeckue raHHbie paboTHHKA:

o obume ceenenus (P.M.O. paGornuka, j1ata pPONKACHHS, MECTO POKACHMUSI,
FPkIAHCTBO, oOpasoBanue, npodeccns, crax paboThl, COCTOsHHE B Opake,
[IaCIOPTHBIE JIaHHBIE);

® CBCJIEHHS O BOMHCKOM yyeTe;

® JlaHHBIE O MpUeMe Ha padbory;

B nanpHeiieM B JIMUHYIO KAPTOUYKY BHOCSATCS:

® CBCJ/IEHUS O MEePeBOIax Ha JIPYyrylo pabory;

CBeJIeHUs 00 aTTecTaluu;

CBEJICHHS O IOBBIIIEHUH KBATU(UKALIHH;

CBEJICHHS O MPO(PECCHOHATILHOMN MepPenoaAroTOBKe;
CBE/ICHHs 0 Harpazax (MOOLIPEHUSX ), T0YETHBIX 3BAHMSIX,



e cBejieHUs 00 OTIYCKax;
e CBeJEHHs O COLMAIbHBIX rapaHTHIX,
o CBEICHHS O MECTE JKMTENbCTBA M KOHTAKTHBIX Tesle(hoHax.

2.3.3.B VnpabieHHH CO3[AIOTCA W XpaHsATCs CIEAYIOLME IPYTIIb] JIOKYMEHTOB,
cozeprKalye AaHHble 0 pabOTHUKAX B ¢AMHUYHOM HIIH CBOIHOM BHAC:
2.3.3.1.JIOKyMeHTbI, ~ cojepiKalde  IepcoHalbHbIe  JAHHBIC pabOTHUKOB
(KOMILIEKCHI JIOKYME@HTOB, COINPOBOKAAIOLINE MPOLECC oopmiieHHs TPY/I0BBIX
OTHOmEHMI npu mpueme Ha paboOTy, TepeBONE, YBOJBHEHHH; KOMILICKC
MaTepHajloB M0 aHKeTHPOBAHHIO, TECTUPOBAHMIO; TIPOBEACHHIO cobece10BaHUM C
KaHIMIATOM HA JIOIDKHOCTb; [OJIMHHMKM M KOTHMM [pUKasoB MO JIMHHOMY
cocTaBy; JIMYHBIE Jeja U TPYNOBbLIE KHHKKH pabOTHHUKOB; Jiella, COJepiKallue
OCHOBAHHMSI K MPHKA3y M0 JIMYHOMY COCTaBy; JAela, COACPXNKAIIMC MATCpHalbl
aTTecTaluu pabOTHHUKOB; Cly)KeOHBIX pacclieIoBaHui, CIIPaBOYHO-
uadOpMalMOHHBIH  OaHK JIAHHBIX [0 TEPCOHATY (KapTOTEKH, IKypHaJbl);
[IOTTMHHMKMA ¥ KOMHM OTYETHBIX, AHAJIUTHYECKUX M CIPaBOYHBIX MaTEpHAIIOB,
rmepeaBaeMblX B YTpapjieHHe, PYKOBOMMTE/SAM CTPYKTYPHBIX noJapas/ieaeHni;
KOMMM OTYETOB, HANpPaBIsEMBIX B TIOCY/ApCTBEHHbIE OpraHbl CTATHCTHKH,
HATOrOBBIE MHCIIEKIIMM, BBILIECTOSILIME OpraHbl  YNpaBJI€HHS W JIpyTHe
yYpeKICHHUS).

111. Coop, 06paboTKa U 3alUTa [IEPCOHAIbHBIX TaHHbIX

3.1.  Tlopsi1ok rnostydeHus nepcoHanbHbIX JIaHHbIX.

3.1.1.Bce mepcoHanbHble AaHHble pabOTHWUKA YIPABIEHHUs CIEAyeT MOMyHaTh ¥
mero camoro. Eciu mnepcoHaibHble J@aHHble PaOOTHHKA BO3MOXKHO [OJIYHHTDH
TONBKO Yy TPEThell CTOPOHBI, TO PabOTHMK JOJDKEH ObITH yBeIOMJIEH 00 5TOM
3apaHee M OT HEro JOJKHO ObITh MOTY4EHO MUCbMEHHOE COMIache. JlomxHoCTHOE
quuo  paboTtomaTenis AOIKHO COOOLMTL  PabOTHHMKY VrpaBieHuss 0 LeJsX,
[PerosaraeMplX HCTOYHHKAX M CIOCO0aX r0/1y4EHHs! NePCOHAbHBIX JaHHbIX, 4
TaKke O XapakTepe MOUIeKAMX IMONYHCHHIO [MEPCOHAIBHBIX  IAHHBIX M
MocIeCTBUSX OTKa3a paboTHHKA JaTh MMCLMEHHOE COTJIache Ha UX MOJYICHHC.
3.1.2.PaGoTonareib He MMeeT IpaBa Mojyyarb M 00padarbiBaTh NEPCOHAJIBHBIC
namEsle  paGOTHMKA O €ro  pacoBod, HAUMOHAIBHON — NPHHAMICKHOCTH,
HOTHTHYECKHX  B3MISAAX, PEJIMTHO3HBIX  MIH  QUIOCOPCKUX YOI ICHHMSX,
COCTOSIHUH 3/10POBbSI, HHTUMHOM JKH3HU. B clrydasX, HEMOCPEACTBEHHO CBABAHHBIX
C BONPOCAMH TPY/JOBBIX OTHOLICHHH, B COOTBETCTBHH CO CT. 24 KoHcTUTyUHH
Poccuiickoit ®epepauuu padboroaaTelib Blipase 10jy4arhb 1 obGpabarbiBaTh J1aHHbIC
0 Y4aCTHOMH KHM3HH PabOTHHUKA TOJIBKO C €ro IMMCbMEHHOTO corjacus.

OGpaboTka yKa3aHHBIX [EPCOHATBHBIX JIAHHBIX pabOTHUKOB paboToaTenem
BO3MOYKHA TOJBKO ¢ MX coryiacus 0o 0e3 ux corjiacus B CJIEAYIOLINAX C/IyHasx:

® [epCOHAJIBHBLIC JIAHHBIC SABJIISIFOTCA 06ﬂleﬂOC'FyHHHMI/l;

® [IEPCOHAJIbHBIC OaHHBIE OTHOCATCS K COCTOSHHIO 3/10pOBbi pa60'rHuKa H HX
06pa601‘1{a HeoOXoUuMa sl 3allUThl €ro »KU3HH, 310POBbI WJIM MHBIX KHU3HCHHO
BaiAHBIX HHTEPECOB nbo JKU3HHU, 30pOBbLA  HIIH UHBLIX KHU3HCHHO BamHbIX



MHTEPECOB APYTHUX JIUL U MOJIyYeHHe coriacHsi padoTHUKA HEBO3MOXKHO;
e 110 TpeOOBAHMIO TIOJHOMOYHBIX TOCYJapPCTBEHHBIX OPraHoB B  Cllydasx,
NpeayCMOTPEHHBIX (he/lepalbHbIM 3aKOHOM.

3.1.3.PaGoronarens Brnpase oOpadbarbiBaTh IepcOHaNbHbIC JlaHHble PabOTHHKOB
TOJIBKO C UX MTMCbMEHHOT'O COIVIACHs.

3.1.4.IlucbmenHoe cornacue paboTHMKa Ha 00pabOTKY CBOMX MEPCOHATLHbBIX
JIaHHBIX JJOJIKHO BKJIIOYATh B ce0si:

e haMuIUIO, MMs, OTYECTBO, aJpec CyObeKTa TNepCOHATbHBIX AaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTa, YIOCTOBEpPSIIOLIEero ero JIMYHOCTb, CBEJIEeHMs O jare
BBI1a4YM YKA3aHHOIO JIOKYMEHTA W BbIAABLUEM €ro OpraHe;

e HanWMeHOBaHHWe ((PaMMIIMIO, MMSI, OTUECTBO) M aJpec orneparopa, Mojayyaroliero
corznacue cyObeKTa MepCcoHalbHbIX JaHHBIX;

e 112716 00padOTKH NepcoHaIbHbIX JIAHHBIX;

® nepevyeHb IEePCOHANBHBIX JAHHBIX, Ha 00pabOTKY KOTOpBLIX JaeTcs coriiacue
CyOBEeKTa MepCOHAIbHBIX JAHHBIX;

® fepevyeHb NEHCTBUH C MEPCOHAIBbHBIMM JIAHHBIMH, Ha COBEpLICHHE KOTOPBIX
JaeTcs  corjacue, o0uiee OIMCaHUE MCNOJB3YEMBIX OINEepaTopoM  Croco00B
00paboTKH NepcoHANBHBIX JIAHHBIX;

® CPOK, B TEYEHHE KOTOPOro JIeHCTBYET corylacue, a TakyKe MopsiJIoK ero OT3bIBa.

Qopwma 3asBieHHs O corllacuu paboTHHKA Ha 00paboTKy [IePCOHAIBHBIX JAaHHBIX
CM. B IpuiIokeHHuH 1 k HacTosiemy [losoxkenuto.

3.1.5. Cornacue paGoTHHKa He TpeOyeTcsl B ClIeAYIOMINX CIIydasX:

e OOpaboTka nepcoHanbHbIX JIAHHBIX OCYIIECTBIISIETCA HA OCHOBAHUM Tpy10BOI0
koaexca P® wuinm vHOro (pejlepasibHOrO 3aKOHA, YCTAHABIMBAKOILENO €€ 1eJib,
YCIOBHS TOJIyY€HHs MMEPCOHAJILHBIX JaHHBIX M KPYr CyOBEKTOB, MEpCOHANbHbIC
J@HHBIE KOTOPBLIX Mojuiexkar obpaboTke, a Takke ONMPEAEISIONIEr0 MOJTHOMOYMS
paboTtonarens;

* 00paboTKka mNepcoHalbHbIX JAAHHBIX OCYIICCTBIISIETCS B LENAX HCIOIHEHUS
TPYA0BOIO JI0Or0BOPA;

® 00paboTKa MepcOHANbHBIX JAHHBIX OCYLIECTBIISETCS ISl CTATUCTHUECKHX HIIH
MHBIX  HAYYHBIX LeJeH [pud  YCIOBHM  00S3aTENIBHOIO  00e3IMYMBaHUS
[IepCOHAIBHBIX JIAHHBIX;

* 00paboTKa NnepcoHaIbHbIX JAHHBIX HEOOXO0/IMMa IS 3AIUNTHI )KH3HH, 3[10POBbS
WIH MHBIX JKH3HEHHO Ba)XHBIX MHTEpPecOB pabdOTHHUKA, €CJIM [OJIydeHHe ero
COIJ1acusl HEBO3MOKHO.

3.2. Tlopsanok 0b6paboTku, nepeaun 1 XpaHeHust NePCOHAIBHBIX JaHHbIX.

3.2.1. PaGoruuk  VYmpasieHus NpPeJOCTABISET  CHEHMAIUCTY [0  Kajapam
JIOCTOBEPHBIE CBeleHHs 0 ce0e, CIIeLHAIUCT 10 KaJpaM IpoBepseT J0CTOBEPHOCTD
CBEICHMH, CBepsisl JaHHBIE, [PEJOCTABICHHbIE PaOOTHUKOM, C HUMEIOIIHMHCS Y
pabOTHUKA JJOKYMEHTAMH.

3.2.2. B cootBercTBHH co cT. 86, rii. 14 TK P® B uensx obGecrieuenus npas u
cBo0OJ 4ejoBeKa M rpakjaHuHa Paborojaresb U €ro IMpeACTaBUTENH IPH



00paboTKe IMepCOHANBHBIX AaHHBIX Pa0OTHHKA MOJKHBI COOMOAATE CIEYIONINC
obume TpeGoBaHMsL:

3.2:21. OOpaboTka INepCcOHAIBHBIX  JAHHBIX  MOJXET  OCYUIeCTBJISThLCS
MCKJIIOYMTENBHO B 1ensax obecriedyeHust COOIOJEHMS] 3aKOHOB W MHBIX
HOPMATHUBHBIX [PABOBBIX AKTOB, COAEHCTBMA pabOTHMKAM B TPYAOYCTPOHCTBE,
o0yueHHM M TPOJABMKEHMH 110 ciyxOe, obecredeHust JMYHOH Oe30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KAadyecTBa BBINOJHAEMONH padoThl M
obecrnieyeHus COXPaHHOCTH UMYIIIECTBA.

3.23:2. [Ipu omnpexpenenn obbvema M colepikaHus, 0OpabarbiBaeMbIx
NepCcOHaIbHBIX JIAHHBIX PabGoronarenn JLOJIKEH PYKOBOJICTBOBATHCS
Koucruryuuein Poccuiickoit ®epepauun, Tpynossim komekcom Poccuickon
Menepauru 1 MHBIMU (eaepanbHBIMU 3aKOHAMH.

3.22. 3. [Ipy NpPUHATHM pEIIeHHH, 3aTpardBalOLMX HHTEpechl paboTHHKA,
PaGotojaresib He HMMeeT I[paBa OCHOBBLIBATbCA Ha IEPCOHANIBHBIX JIAHHbLIX
paboTHHKA, MOJIyYEeHHBIX HUCKIFOUUTEILHO B PE3yJIbTaTe UX aBTOMATH3HPOBAHHOM
00paboTKHU WM 3JIEKTPOHHOTI'O MOTYYCHHUS.

3.2.24. 3aumra nepcoHalbHBIX JaHHBIX Pa0OTHMKA OT HENPaBOMEPHOIO MX
HCMOIB30BAaHUA WK yTpaThl obecnieunBaercs PaboronaresnemM 3a cuer ero CpeicTs
B MOPAIKE, YCTAHOBJICEHHOM (pe/iepalIbHBIM 3aKOHOM.

PaGOTHUKKM M WX [PEICTABUTEIM JIOJKHBI OBITH O3HAKOMJIEHBI IO/
PacrMCKy ¢ AOKyMEHTaMu YIpaBiieHusl, yCTaHaBIMBAIOIMMU NOPsi0K 00padboTKu
[epCOHANBHBIX TaHHBIX pabOTHUKOB, a TaKkKe 00 MX MpaBax M O0A3AHHOCTIX B
3TO# 00/1aCTH.

322 , Bo Bcex ciydasx orka3 pabOTHHKA OT CBOMX IIpaB Ha COXpaHEHHE H
3aLIMTY TalHbl HEJIEHCTBHTEIIEH.

1v. Ilepenaya U XpaHeHHE NNEPCOHAIBLHBIX JIAHHbIX

4.1. Ilpu nepenaye nepcoHalbHBIX JaHHBLIX paboTHHKa Paborojarens J0JuKelH
cobnroaarh cieaytouue TpedoBaHus:

4.1.1. He coofuare mnepcoHajgbHble JaHHble pabOTHUKA TpeThell cTopoHe Oe3
MUCBEMEHHOIO corjacusi pablOTHHKA, 3a MCKIIOYEHHEM ClIydaeB, KOrja 9To
HeoOX0IMMO B LIEJISIX TIpeyIIPekKIeHHs] yIpo3bl U3HH U 3/10pOBbO paboTHHKA, a
TAKAeE B CJIy4dasx, YCTAHOBIICHHBIX (esiepaibHbIM 3aKOHOM.

4.1.2. He coobuate nepcoHaybHble JaHHble paDOTHHKA B KOMMEPYECKHUX LIEJIsiX
0€e3 ero NUCbMEHHOIr0 COIIACHs,

4.1.3. TlpeaynpeauTsb JIHll, MOJYYHUBIIMX ICPCOHAJbHbIE JIaHHBIE PaOOTHHKA, O
TOM, 4TO 3TH JIaHHbIE MOTYT ObITh MCIIOJIb30BAHBI JIULIb B LEJIAX, sl KOTOPBIX OHU
coobuieHpl, ¥ TpeGOBaTh OT ITHUX JIML MOATBEP/KAEHHsS TOrO, YTO 3TO IPABHIIO
cobmoneno. Jluua, NoJydMBIIKME TEPCOHA/IbLHbIE JaHHble pabOTHHKA, 00s3albl
cobmoaaTh pexuM cekpeTHoCTH (KoHuaeHranpHocTH). Jlannoe Ilonoxenue ne
pacmpocTpaHsieTcss Ha 00OMeH NMepcoHAlbHbIMM JJAHHBIMHA PaOOTHUKOB B MOPSJIKE,
yCTaHOBICHHOM (heJiepaibHbIMH 3aKOHAMH.

4.1.4. OcyliecTBIsATh Mepeavdy NepcoHabHBIX JAaHHBIX PaOOTHUKOB B IIpejle/iax
YrpasineHusi B COOTBETCTBUM ¢ HacTosluM [lonoxenuem.

4.1.5. Paspemwath J0OCTYNl K MEPCOHAILHBIM JAaHHBIM pPabOTHUKOB TOJIBLKO




CIICLHMAIBHO YIOJHOMOYEHHBIM JIMIaM, IIPU 9TOM YKa3aHHbIE JIULA JOJKHbI UMETh
MpaBo M0Jy4aTb TOJIBKO T€ TEPCOHallbHbIE JaHHble pPabOTHHKA, KOTOpbLIC
HEOOXOMMBI 1715l BBITOJIHEHHS! KOHKpeTHOH (yHkuuu. ( [Ipunoxenue 2)

4.1.6. He sanpammBath MHGOPMALMIO O COCTOSHHM 3/10pOBbsi PabOTHHKA, 34
MCKIHOYEHUEM TeX CBEICHMIi, KOTOpPbleé OTHOCATCS K BOMPOCY O BO3MOYKHOCTH
BBITIOJIHEHUS] paOOTHUKOM TPY/I0BOM (DYHKIIHH.

4.1.7. llepenaBath  nepcoHanbHble JaHHble pabOTHMKA  NpeACTABUTEISIM
pabOTHHKOB B NOpAIKe, YCTaHOBIEHHOM TpyHOBBIM KoZekcoM Poccuiickoil
OQenepaunu, W OrpaHUYMBATL ITY. MHOOPMALMIO TOJBKO TEMH MEPCOHATBHBIMHU
JIAaHEBIMH  pabOTHHKA, KOTOpble HEOOXO/MMbI JUIsl BBINOJHEHHs YKa3aHHbIMH
NPEeACTABUTENSAMU UX (DYHKLIHH.

4.2. XpaHeHHe U UCTOJIb30BAHHE TIEPCOHAIIBHBIX JAHHBIX PAOOTHHKOB!

4.2.1. TlepconaibHble naHHble "pabOTHHKOB 00pabaTBIBAIOTCS M XPaHSTCS y
CIIELMANKCTA 110 KaJipaM U B OyXxrajirepun

JanbHEHNIyl0 00paboTKy M mnepeaBaThCsi Ha XpaHeHHE KaK Ha OyMakHbIX
HOCHTEISIX, TaK M B 3JIGKTPOHHOM BHJI€ — JIOKAJIbHONW KOMIIBIOTEPHOH CeTH M
KOMIBIOTepHOM Nporpamme «1C: 3aprtata u Kaapbi».

4.23. Ilpn nomyyeHnu nepcOHANBHBLIX MNAHHBIX He OT paGoTHUKa (3a
HCKIIOYCHHEM  CJIy4aeB, €C/M IepCOHallbHblE JlaHHble OBUIM MpPeJIoCTaB/IeHb
paboTonarelio Ha OCHOBAHWM (helepaIbHOIO 3aKOHA MM €CJAH [EePCOHABHBIC
JasHbIe ABISIOTCS 00LEeN0CTYTHBIMI) paboTo iatens 10 Hauana o6paboTKH Taknx
NEPCOHATBHBIX  JIAHHBIX ~ 00f3aH  NPe/IoCTaBUTh  PabOTHHKY — CJIEAYIOLLYIO
HHOOPMALHIO:

* HaWMeHOBaHME ((aMUIMA, MMs, OTYECTBO) W ajpec OmepaTopa HIH ero
MpeaCTaBUTEIIS;

* ueab 00paboTKK MepCOHANbHBIX JAHHBIX U €€ NPABOBOE OCHOBAHMUE:,

® [OpeanoJiaraeMble I0JIb30BATeNIH MePCOHAIbHBIX JaHHbIX,

® )CTAHOBJCHHBIC HacToAWMM DenepajibHbIM  3aKOHOM mpaBa CyObeKTa
NEPCOHAIBHBIX JaHHBIX.

4.3, PaboTnuk YrpaBieHus UMeeT Npaso;

4.3.1. IlonyyaTh 10CTYNI K CBOMM MEPCOHAIBHBIM JAHHBIM H O3HAKOMICHHE C
HHME, BK/IIOYas NpaBo Ha 0e3BO3ME3HOE [OJyYeHHe KOMUH 1060 3anucH,
coaepxalllell NepcoHasbHbIe JIaHHBIe pabOTHHKA.

4.3.2. Tpebosarb or PaGorojarens yrounenus, HCKIIOYCHUS HIIH MCITpaBJIeHUSI
HEMOTIHBIX, HEBEPHBIX, YCTAPCBLUMX, HENOCTOBEPHBIX, HE3aKOHHO [OJYYeHHBIX
HITH HE ABJISIIOLINX HeOOX0AUMbBIMU 171t PaGoTo1aTes nepcoHaIbHbIX TaHHbIX.
4.3.3. Ilonywars ot PaGoronarens: .

¢ CBEACHHMs O JIMLAX, KOTOpble MMEIOT JOCTYN K MEePCOHAIbHBIM JAaHHLIM HIIH
KOTOPBIM MOXET OBbITh NPEI0CTABIEH TAKO# J10CTYI;

* nepeueHb 00pabarTbiBaeMbIX NEPCOHABHBIX JIAHHBIX U MCTOYHHK UX [0IYYEHMs:
® CpoxH 00pabOoTKH MepcoHabHBIX JaHHBIX, B TOM YHMCJIe CPOKH UX XPAHCHHS:

¢ CBSACHMS O TOM, KakWe IOpHIMYECKHe TIOCHEeACTBUS Uil CcyObekTa
[IEPCOHAIPHBIX TAHHBIX MOJKET IOBJIeYb 33 CO0OH 00paboTka ero nepcoHanbHbIX



JIaHHBIX.

4.3.4. TpeGoBarts u3BeleHus PabGotonaresiem BceX JIML, KOTOPBIM paHee OblLiu
cOOOLIIEHBI HEBEepHble WJIM HEIOJIHbIe IIepCOHAlIbHbIE JlaHHble, 000 BCex
NMPOM3BE/IEHHBIX B HUX HUCKIIFOYEHHSX, UCIIPABICHUAX HIIA JOTOJHEHHUSIX.,
OGxanoBaTh B YIOJHOMOYECHHBIH opraH [0 3allldTe MpaB CyObEeKTOB
MepCOHAJILHBIX JIAHHBIX WM B Cy1e0HOM MOpsiAKe HerpaBOMepHbIe JAeHCTBHUS MK
Oe3neiictBust PaboToaatesns npu oOpadboTKe M 3allMTe ero NepCcoHalbHbIX JaHHbIX.
4.3.5. KonupoBath M JielaTh BBIIMCKH IIE€PCOHANBHBIX JaHHBIX PabOTHHMKA
paspemiaercss UCKIIOUUTEIBHO B CIYKEOHBIX LENAX ¢ MUCBMEHHOTO pa3pelleHusi
HayalbHUKA YIIpaBJIeHHUs.

4.3.6. llepenaua wuHpoOpMallMM TpPeTbeH CTOPOHE BO3MOXKHA TOJIBKO  IIpU
MTUCHEMEHHOM COIIaCUU pabOTHHUKOB.

V. Ot1BeTCTBEHHOCTDH 3a HAapyluieHHue HOPpM, PEryJUpPYIOIHX O6D360TKY H 3alllMTyY
[NepCcoHaJIbHbIX JaHHBIX

5.1. Pa0oTHUKM, BUHOBHbIC B HapyLIEHHM HOPM, PEryJIMpyIOLIUX I[OJy4YeHHE,
00paboTKy M 3alMUTY [1ePCOHAIBHBIX JIAHHbIX pAaOOTHHUKA, HECYT JUCLUIITIMHAPHYIO
AIMHHHCTPATHBHYIO, I'PAXKIaHCKO-IIPaBOBYIO MJIM YIOJIOBHYKO OTBETCTBEHHOCTD B
COOTBETCTBUH C (efiepalbHbIMK 3aKOHAMM.

5.2.OTBeTCTBEHHOE JIMLO 3@ HApYLUEHWE HOPM, PEryJjupyloliMX [oJydYeHHe,
0o0paboTKy M 3aUUTY  I[EepCOHAJbHBIX  JaHHbIX  pabOTHMKA,  Hecer
aIMHHHCTPATUBHYIO OTBETCTBEHHOCTL coryiacHo cT. 5.27 u 5.39 Kogexca 00
aIMHHUCTPATUBHBIX [paBoHapylueHusix Poccuiickot ®depepauuu, a Takke
BO3meunaeT paboTHUKY yuiepO, NPpUYMHEHHbIH HENpPaBOMEPHBIM HUCIOJIb30BAHUEM
HHOOPMALIUH, cojiepKallel rnepcoHanbHble JJaHHble pabOTHHUKA.



[lpunoxenue 1

COI'TACHE
Ha 00pabdOTKY NMepcoHAILHBIX TaHHBIX

A,

(haMuIUsA, UM, OTYECTBO)

Jai0 corjiacie Ha aBTOMATHU3MPOBAHHYIO, a Takke 0e3 HCIOJIb30BAHUS CPEJICTB
aBTOMaTu3auuu 00pabdoTKy MOMX MEpCOHAJbHBIX JaHHBIX, a WMEHHO -
COBEpIICHHE JEHCTBUH, NPEJYCMOTPEHHBIX I1. 3 4. 1 ¢T. 3 PeaepasnbHOro 3aKoHa
or 27.07.2006 r. Ne 152 ®3 «O mnepcoHa/bHBIX [aHHBIX», COAEPIKALIMXCSH B
HacTosAleM corjlacMu, B Leinsax olecrneyeHdss COOMIOAEHHUS  TPYAOBOIO
3aKOHOJATe/IbCTBA M MHBIX HOPMATHUBHBIX IPAaBOBbIX AaKTOB, COJEHCTBHS B
TPYAOYCTPONCTBE, 00YYEHUH W NPOJABHIKEHUS IO ciykOe, obecrieueHus JTHYHOM
0e30MacHOCTH PAa0OTHUKOB, KOHTPOJIS KOJMYECTBA W KAuecTBA BhINOJIHSAEMOI
paboTsl 1 o0ecreyeHust COXPAHHOCTH UMYIIECTBa, & HMEHHO:

1. ®.1N.0.

2. Jlara poxzaeHus

(umcio, MecsiL., roj)
JloKyMeHT, y10CTOBEPSIOLINN THYHOCTh

(FS)

(HaMMEHOBAHHUE, HOMEP U cepusl JIOKYMEHTA)

(KeM W Korja BblJIaH)
4. AJpec perucTpauuu 1o MecTy )KMTe/IbCTBa

(mouToBbIi ajpec)
Azlpec (paKTHYECKOTO MPOIKUBAHMS

wh

(MOYTOBBIA a1pec PaKTHUECKOTO NPOKHBAHUS, KOHTAKTHBIA TesnedoH)

6. MUHH
7. Homep cTpaxoBoro cBHAETENbCTBA [IEHCHOHHOIO CTPAXOBAHHSI

OG  OTBETCTBEHHOCTH 3@  JIOCTOBEPHOCTh  IIPEACTABIEHHBIX  CBeAeHMIl
npeaynpexaeH(a).

OGpaboTka W nepejaya MEpPCOHANBHBIX J@HHBIX Pa3pellaeTcss Ha MepHoa 10
VBOJIBHEHHUSI.

(dbamuaus U.0. paGorhuka)

(aara) (moanmes)



[Tpunoxenue 2
Hepeqeﬁb JIUL, OTBETCTBCHHLIX 3a 0e30MmacHOCTh [epCOHAIBHBIX JAHHBIX.

1. Hopby JL.M. — nauansHux YrpasieHus 00pasoBaHus
2. Yoonmy A.A. — u.0. raBHoro Oyxrainrepa

Hepel{eHb JIALL, JOTMYUIEHHBIX U HMCIOLIHX [paBo A0CTyIMa K [IepCOHAJILHBLIM
JaHHbIM.

Yoony A.A. — 1.0. r1aBHOro Oyxranrepa;
Mouryin U.b. — riaBHbI# CHIELHATUCT 110 KaJpaMm;
Hop6y A.O. — Gyxranrep;

Mounryw H.J1. — Oyxrasnrep;

Momuryn K.A. — ©yxrainrep;

Cenun E.JI. — Oyxranrep;

Momuryur A.B. — Oyxrainrep;

Camby A.O. — Oyxranrep;

. Maprbik-001 A.A. — Oyxrairep;

10 Yynuna JLIT. — Gyxranrep;

11.0cnakaii Aitasic Opian-oojoBHa — Oyxrajirep;
12.Tacnaanuuk B.D. — Oyxranrep.
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