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[TOJIOXKAHUE
00 00paboTKe mepCcoHabHBIX JIaHHbIX PAOOTHHKOB

I'BOY «IInockoiickas cnienuanbHas [KOoJIa-uHHTEPHAT»
I. O6mue nonoxeHus

1.1. Hacrosunee [Tonoxenune oO6paboTke nepcoOHANBHBIX JaHHBIX paOOTHUKOB (fajiee —
[Monoxenue) 'BOY «Ilnockorickas crienHaibHas MIKoJIa-HHTepHAT» pa3paboTaHo B
cootBeTcTBHHM ¢ TpyaoBeiM kojekcoM Poccuiickoit ®enepauun, Koncturynueit Poccuiickoi
Deneparun, ['paxkaanckum kogekcoM Pocceniickoii Oenepanuu, OenepanbHbiv 3akoHoM «O06
uHpopMaIuy, HHPOPMAIMOHHBIX TEXHOIOTHAX H 0 3aiuTe HHpopMaiuny, OenepanbHbIM
3akoHOM «O MepCOHANBHBIX JaHHBIX», [IpaBuIaMKu BHYTPEHHET O TPYA0BOIO pacrnopsKa.

1.2. Lens paspabotku [TonoxeHust — onpejeseHue nopsiaka oopaboTKH NepcoHaIbHbIX
JIAHHBIX PaOOTHHKOB; ODecreYeH e 3allnuThl IPaB 1 ¢B000 ] pabOTHUKOB MpH 00paboTKe HX
IIePCOHATBHBIX JAHHBIX, 4 TAK)KE YCTAHOBJIEHHE OTBETCTBEHHOCTH JIO/KHOCTHBIX JIHIIL,
MMEIOIIHX JOCTYII K IEPCOHAIBHBIM JAHHBIM PAaOOTHHKOB, 32 HEBBINOJIHEHHE TPEOOBAHHH HOPM,
peryMpyromux oopaboTKy M 3allUTy IePCOHAIBHBIX JaHHbIX.

1.3. Tlopsiiok BBOA B ieiicTBUE U H3MeHeHUs [lonoxKenus.

1.3.1. Hacrosimee ITosioskeH#e BCTyMaeT B CHIIy C MOMEHTA €r0 YTBEPIKIACHHS TUPEKTOPOM H
neiicTByeT GeccpovHO, 10 3aMeHbl ero HoBbIM [Tonoxenuem.

1.3.2. Bee usmenenus B [lonoxkenne BHOCSTCS IPUKA30M.
1.4. Bee paGOTHUKH IOJDKHBI OBITH 03HAKOMIIEHBI ¢ HacTosAmmM [Tooxenuem 1101 poCcHHCh.

1.5. Pesxum KOH(UIECHIIMAIBHOCTH TIEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIy4dasx HX
00e3TMYMBAHMS M 110 HCTEYESHHH 75 JIET CPOKA WX XPAHEHUs!, HIIM IIPOJUIEBAETCs HA OCHOBAHHWH
3AKJIFOYEHHS 9KCIIEPTHOM KOMHCCHH 00pa3oBaTesIbHOM OpraHu3aliy, eClId HHOE HE ONpe/Ie/ICHO
3aKOHOM.

II. OCHOBHEIE TOHATHS U COCTAB EPCOHATIBHBIX JJAHHBIX PAOOTHHKOB

2.1. Jlna ueneit nactosimero [TonoXkeHHs HCMOJIB3YIOTCS CIEAYIOIIHE OCHOBHBIE ITOHATHS: —
NepCOHANIBHBIE JaHHbBIe pabOTHHKA — Jr00as HH(GOpMAIHs, OTHOCAIIAACS K ONpe/IeIeHHOMY
HIJTH ONIpE/IE/IAEMOMY HA OCHOBAHHH Takoi HH(popManuu pabOTHHKY, B TOM YMCIIE €ro Gamuims,
HM$i, OTYECTBO, TOJI, MECSIL, IaTa U MECTO POKACHHS, aIpec, CEMEHHOE, COLMATIBHOE,
MMYINECTBEHHOE T0JI0XkKEeHHE, 00pa3oBanue, npodeccus, T0X0/bl, Apyras HHpopMmauus,
HeoOXxouMast paboToOATENIIO B CBSI3H C TPYAOBBIMH OTHOIICHUSAMH; — 00paboTKa NepCOHANBHBIX
JIAHHBIX — cOOp, CHCTEMATH3ALlHs, HAKOIUIEHHEe, XpaHeHHE, YTOUHEHHEe (OOHOBJIEHHE,
M3MEHEHHE), UCIIOIBE30BaHKE, PACIIPOCTPAHEHHE (B TOM YHCIIe Iepeiaya), o0e3nHYnBanue,
GIOKMPOBAHHE, YHHUYTOKEHHE IEPCOHATIBHBIX IAHHBIX paDOTHHKOB; — KOH(PHIEHIHATBHOCTD
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TePCOHABHBIX JAHHBIX — 00A3aTeNbHOE /U1 COOMIO/ICHHS HA3HAYCHHOTO OTBETCTBEHHOTO
JIAL@, TOTYYMBIIETO JOCTYII K [IEPCOHATBHBIM JTaHHBIM PaOOTHHKOB, TpeboBaHHE HE JIOMYCKATh
WX pacnpocTpaHeHus Oe3 cornacus pabOTHHKA HIIM HHOTO 3aKOHHOTO OCHOBAHMA; —
pacnpocTpaHeHHe ePCOHANBHBIX JaHHbIX — JICHCTBHS, HAPABJICHHbIC HA NIEpe/ady
[epCOHATBHEIX JAaHHBIX PAGOTHHKOB ONPE/IENIEHHOMY KPYTY JIHII (Tiepeiada nepCoHabHbIX
JIAHHBIX) HJIH HA O3HAKOMJICHHE C IEPCOHAIBHBIMA JaHHBIMH HEOTPAHUYCHHOTO KpYTa JIHIL, B
TOM 4pCie 0GHAPOOBAHHE EPCOHATBHBIX JaHHBIX PAOOTHHKOB B CPEJICTBAX MACCOBOH
uH(opMalLHK, pa3MelleHHe B HHPOPMAHOHHO-TEICKOMMYHHKAHOHHBIX CETAX HIH
IIpeIOCTaBIICHHE A0CTYIA K IEPCOHATBHBIM JIaHHBIM PaOOTHHKOB KaKMM-JIH00 HHBIM CIIOCOOOM;
— HCTIONIb30BaHHE TIEPCOHATBHBIX JaHHBIX — JAeHCTBH (ONepalyi) ¢ IepCOHANILHBIMU
JIAHHBIMH, COBEPIIAEMBIE JODKHOCTHBIM JTHIIOM 00pa3oBaTeIbHON OpraHU3allii B IesiX
TIPUHATHS PELICHHH HIIH COBEPILIEHHS HHBIX ICHCTBUH, TOPOXKIAIOIMX IOPHIHICCKHE
IIOCNIEACTBHS B OTHOIIEHHH pabOTHUKOB JTHO0 MHBIM 00pa3oM 3aTPAaruBaroOIIMX HX MpaBa H
cB0GO/IBI HIM NpaBa ¥ CBOOOIb! APYTHX JIHIL, — OJOKHPOBAaHHE MEPCOHANBHBIX TAHHBIX —
BpEMEHHOE NpeKpalieHne coopa, cucTeMari3alii, HAKOIICH s, HCIIOJIB30BaHuA,
pacrpoCTpaHeH s IIEPCOHABHBIX JTAHHBIX PAOOTHHKOB, B TOM YHMCJIE X NEPE/atiu; —
YHHYTOYKEHHE [IEPCOHANBHBIX JAHHBIX — JEHCTBHSA, B Pe3y/IbTaTe KOTOPBIX HEBO3ZMOXKHO
BOCCTAHOBHTH COJICP/KAHUE TIEPCOHANBHBIX JAHHBIX B HHPOPMALIMOHHON CHCTEME
TepCOHAbHBIX JaHHBIX PAOOTHHKOB WM B Pe3y/IbTaTe KOTOPBIX YHHYTOKAOTC MATCPHATLHBIC
HOCHTEJIH NePCOHABHBIX JAaHHBIX PaOOTHUKOB; — 00€31HUHBAHHE IEPCOHANLHBIX JAHHBIX —
JIeHCTBHS, B PE3YJIbTATE KOTOPBIX HEBO3MOKHO OIPEeTUTh NPUHAUIEKHOCTE MEPCOHATBHBIX
JAHHBIX KOHKPETHOMY PabOTHHKY; — 00IIEI0CTYIHBIE MEPCOHATBHBIC TaHHbIC — NMEPCOHATLHBIC
JlaHHBIE, JOCTYIl HEOTPAHHUEHHOr0 KPYTa JIHIl K KOTOPbIM IIPEI0CTABJICH C COrlacus paboTHHKA
WJIH Ha KOTOPbIE B COOTBETCTBUH ¢ (peiepaibHBIMI 3aKOHAMH HE PacIpOCTPpaHACTCA TpeboBanue
cobmozenust KOHQUICHIMATBHOCTH. — HHQOpPMAIHT — CBEJACHHS (COO0meH s, JTAHHBIE)
He3aBHCHMO OT (POPMEI MX TIPE/ICTABICHNAS. — IOKYMEHTUPOBAHHAs HHpOpMAIHs] —
3aMKCHPOBaHHAs HA MATEPHAILHOM HOCHTEJIE ITYyTEM JIOKYMEHTHPOBAHHS uHopmanusg ¢
PEKBH3HTAMH, 103BOJISIFOLIMME ONPE/IETHTH TaKyI0 HHOPMAIHIO Wi €€ MaTepHaJIbHbII
HOCHTEIIb.

2.2. B cocTaB mepcoHaIbHBIX JaHHBIX PabOTHHKOB 00pa30BaTebHON OpraHM3allkiy BXOAAT
JIOKYMEHTBI, Coiepikaniue HipOpPMALIHIO O MACTIOPTHBIX JJAHHBIX, 00pasoBaHiH, OTHOLICHHH K
BOMHCKOM 00S3aHHOCTH, CEMEHHOM I10JI0KEHHH, MECTE KUTEIbCTBA, COCTOSIHHH 3/10pOBBA, a
TAaKXkKe O MPEeAbLIYIIHX MEeCTax uX paboThI.

2.3. KOMIUIEKE IOKyMEHTOB, CONMPOBOXK/IAOLIMH Tporece ohOPMIEHUS TPYAOBBIX OTHOMICHHH
pabOTHHMKA I[PH €ro IPHEME, IIEPEBOJIC H YBOJILHCHHH.

2.3.1. Undopmarnusi, npeacrasisemMas pabOTHHKOM NPH MOCTYIICHHH Ha paboty B
06pa3oBaTeIbHYIO OPraHA3alluio, J0JKHA HMETh JIOKYMEHTAIBHYIO (dopmy. [Ipu 3aKmo4eHIH
TPYJI0BOTO JIOrOBOPA B COOTBETCTBHH €O CT. 65 Tpy/0Boro koxexca Poccuiickoii denepaiyu
JIMI0, NOCTyNarolee Ha paboTy, MpeIbABISET pabOTOAATENIO: — MACTIOPT HIIH HHO#T JOKYMEHT,
YIOCTOBEPAIONIAH JTHYHOCTD; — TPY/IOBYIO KHIKKY, 32 HCKIIOYEHHEM CITy4aes, Koraa TPYAOBOH
JIOTOBOP 3aKJTIOYAETCS BIIEPBbIE WM PabOTHHK MOCTyNaeT Ha paboTy Ha yCIOBHSX
COBMECTHTETHCTBA, G0 TPY/I0Bask KHHKKA Y pabOTHHKA OTCYTCTBYET B CBS3M C €€ yTpaToi WM
10 IPYTEM MPHYHHAM; — CTPAXOBOE CBU/ETEIILCTBO N'OCYTAPCTBEHHOTO MEHCHOHHOTO
CTpaxoBaHHsl; — JOKYMEHTBI BOHHCKOTO yueTa — JJIs BOEHHOOOS3aHHBIX M JIUIL, ITOUIeKALTHX
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BOMHCKOMY YUeTY; — 10KyMeHT 00 00pa30BaHuH, O KBaTH(YHUKAIMH UM HATHYAH CHICIHATHBIX
3HAHHI — IIPH MOCTYIUICHHH Ha paboTy, TpeOyIONIyIO CreUHaIbHbIX 3HAHUHI MM CHIEIIHATIBHOM
HOArOTOBKH; — CBHIeTeNbCcTBO 0 npucBoennd MHH (npu ero Hanu4uu y paboTHHKA).

2.3.2. Ilpu oopmiernn paboTHHKA, PabOTHHKOM OT/IE/A KaJPOB 3al0IHACTCA
yanguuuposannas popma T-2 «Jlnunas kaprouka paboTHHKAY, B KOTOPO# OTpaXaroTcst
ClleyioIHe aHKETHbIE U OHorpaHyecKue JanHble pabOTHHKA: — obuwe ceenenus (©.1.0.
pabOTHHKA, 1aTa POMKICHHS, MECTO POXKICHHS, IPAXKIAHCTBO, obpasoBanue, npodeccus, CTax
paGoThl, cocTosHKe B Gpake, MACIOPTHBIE JaHHbIE); — CBEICHUA O BOMHCKOM y4eTe; — IAHHEIC O
npreMe Ha paboTy; B sanbHeifieM B THYHYIO KAPTOUKY BHOCATCS: — CBEACHHS O MEPEBO/IAX Ha
ApyTyIo paboTy; — CBeJIeHHs 00 aTTecTallH; — CBEJICHHS O NOBBIICHAH KBATH(HUKALHH; —
CBeJICHHS 0 NPpo(decCHOHATBHON MEePenoAroToBKe; — CBEJICHUs O Harpaiax (MooMmpeHusx),
[TOYETHBIX 3BAHUAX, — CBEJICHHs 00 OTIYCKaX; — CBEJEHHS O COLIHAJIbHBIX FAPaHTHIAX; —
CBEICHHS O MECTE JKHTEIHCTBA ¥ KOHTAKTHBIX Tene(poHax.

2.3.3. B cexperapuare CO3Jal0TCs M XPaHATCS CIIeyOIIHe rPYIbl JOKYMCHTOB, COACPKAIIUEC
NaHHBIe 0 pa0OTHUKAX B €IMHHYHOM HIIH CBOJIHOM BH/IE!

2.3.3.1. JIoKyMeHTbI, CO/IepIKalliHe TePCOHaAIbHbIE JaHHbIe PAOOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIONINE TIponece 0QOpMICHHS TPYIOBBIX OTHOIIEHUH TIpH NIpHeMe Ha
paboTy, lepeBo/ie, yBOJIbHEHHH; KOMILIEKC MaTepHasIOB M0 aHKETHPOBAHHIO, TCCTHPOBAHMIO,
MPOBEJICHHIO cOOece[0BaHMI ¢ KaHUIATOM Ha JO/KHOCTB; MOJUIMHHUKH H KOIHH NIPHKA3O0B 11O
JTHYHOMY COCTABY; JIMYHBIE J€/1a H TPYIOBbIE KHIKKH PabOTHHKOB; JIE/a, COAePKalHe
OCHOBaHMS K TIPHKA3y II0 JIHYHOMY COCTaBY; /ieJIa, CONEPIKAIME MaTepHalIbl aTTECTAMH
paGOTHHKOB; CITyXKeOHBIX pacc/e/IOBaHuH; CIPABOTHO- HHPOPMAIIHOHHBIH OaHK JAHHBIX 110
nmepcoHanty (KapToOTeKH, JKypPHAIbI); TOUTMHHHKH ¥ KOTHH OTYCTHBIX, aHATMTHICCKHX H
CIIPABOYHBIX MATEPUATIOB, IEPEIABAEMBIX PyKOBOCTBY OpraHu3aliy, pyKOBOIHTENISM
CTPYKTYPHBIX TIOJIpa3/IeJIeHHH; KOITMM OTYETOB, HAIIPABIIAEMBIX B TOCY1aPCTBCHHBIE OPTaHbl
CTATHCTHKH, HAJOIOBbIE HHCIIEKI[MH, BBIIECTOANIHE OPraHbl yIPABJICHAS H APYTHE
yupeKIeHHs).5

2.3.3.2. JlokyMeHTaIus 10 OPraHu3alMK paboThl CTPYKTYPHBIX 1o/ipasieIeHHH (IOJI0KEHHUS O
CTPYKTYPHBIX ITOJIpa3/IeIeHHsX, T0JUKHOCTHBIC HHCTPYKIHH pabOTHUKOB, IPUKA3BI,
pacmopsKeHus:, yKasaHHs PyKOBOJCTBA ); JOKYMEHTBI 110 TUIAHHPOBAHHIO, yHETY, AHATH3Y H
OTYETHOCTH B 4acTH pabOTEI ¢ IEPCOHATIOM.

I11. C6op, o6paboTka H 3aIIKTa NEePCOHATbHBIX JTAHHBIX
3.1. IopsoK 1MOJy4eHHs IEPCOHATBHBIX JaHHbIX.

3.1.1. Bce nepconasbHbie JaHHbIC pPa0OTHUKA CIIELYeT MOJy4aTh y HEro caMoro. Ecnu
TepCOHAIbHBIC JaHHbIE PAOOTHHKA BO3MOXKHO MOJTYYHTh TOJIBKO y TPETHEH CTOPOHBI, TO
pabOTHHK JIOJKEH ObITh YBEIOMJIEH 00 9TOM 3apaHee U OT HEro J0/IKHO OBITH MOJIYYEHO
nHCchMeHHOe cornacue. JIo/KHOCTHOE JIMIo paboToAaTess J0JKHO co00ImUTh pabOTHHKY O
1eJIsX, MPeANoaraeMbIX HCTOYHHKAX H CI0co0ax nonyyeHHs NepcoHaNbHbIX TaHHBIX, d TaKKe
0 XapakTepe MOUIEKAIINX TOMTYYEeHHIO IEPCOHATBHBIX JIAHHBIX M MOCJICACTBHAX OTKa3a
paboTHHKA 1aTh MACEMEHHOE COTNIACHE HA MX MOJTy4eHHE.

TKOY "MJIOCKOLLCKAS CNELUAIIb LUKOJIA-UHTEPHAT", banakupes Bnaagucnas Bna,
AMMUPOBUY, ANPEKTO
14.03.2022 11:15 (MSK), CepTtudukaT N2 5737A30006AEADBA4C4C31D837039639 P P




3.1.2. PaBotojarens He HMEeT IIpaBa MoJIy4ars 1 00padaTeBaTh NEPCOHANBHBIE JAHHbBIC
paboTHHKA O ero pacoBOMH, HAMOHAIBHOI PHHAISKHOCTH, TIOJIMTHYCCKUX B3IJIA/AX,
PEeNUrHO3HBIX WK GuIocoDCKHX YOSKICHHAX, COCTOSHUH 3/10POBb, HHTHMHOM XHu3HU. B
ciydasx, HEMOCPEJACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHA, B COOTBETCTBHH CO
cr. 24 Koncruryuuu Poccniickoit @enepanyun paboToaTens BIPaBe MOIy4arh 1 obpabarbIBaTh
NaHHBIE 0 YaCcTHOM XH3HH pabOTHHKA TOJIBKO ¢ €ro MHCHLMEHHOI'0 COrTacus. O6pabotka
yKa3aHHBIX NEPCOHATBHBIX JaHHBIX paOOTHHKOB paboTO/IaTEIEM BO3MOXHA TOJILKO € HX
coryacus b0 6e3 ux corjacks B CIEAYIOIIMX CIydasx: — lepCOHAIbHbIE JaHHBIE ABJISIOTCS
061IIe10CTYTHBIMHE; — IEPCOHANBHBIE TaHHbIE OTHOCATCS K COCTOSIHHIO 3/10POBBS paboTHHKA H
ux o6paboTka HeoOX0AMMa JUIA 3allMThI €10 YKH3HH, 37I0POBbS HITH HHBIX KU3HCHHO BAXHBIX
MHTEPecoB AHOO0 KH3HH, 3J0POBbs W/IM HHBIX JKU3HEHHO BAKHBIX HHTEPECOB JAPYTHX JIHIL H
[I0JIy4eHHe cornacus pabOTHHKA HEBO3MOJKHO; — M0 TPEOOBAHMIO MOJIHOMOYHBIX
roCYZapCTBEHHBIX OPTaHOB B CIIy4asX, IPEIYCMOTPEHHBIX (e/[epallbHBIM 3aKOHOM.

3.1.3. PaBoTozarens BrpaBe 00pabaThBaTh EPCOHANBHbIE IaHHbIE PAOOTHHKOB TOJBKO € UX
MECEMEHHOTO COTJIacHsl.

3.1.4. TluceMenHOE coracue paboTHHKa Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JT0JDKHO
BKJIIOYATh B ce0s: — QaMHIIMIO, HMSI, OTUECTBO, aJ[pec CyObeKTa NepPCOHAIBHBIX IAHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, yI0CTOBEPSIOIIEr0 €ro JIAYHOCTD, CBECHHS O JIaTe BBIAYH YKA3aHHOTO
IOKYMEHTa ¥ BBIIABIIEM €r0 OpraHe; — HanMeHoBaHue (aMHImMIo, HMs, OTYECTBO) U a/Ipec
orepaTopa, MOJNYYalONIero CoracHe CyObeKTa IepCOHATBHBIX JAHHBIX; — Lellb 00paboTku
[epCOHANBHBIX JJAHHBIX; — [IEPEYeHb NIEPCOHATBHBIX JIAHHBIX, HA 00pabOTKY KOTOPBIX JaeTCs
cornacie cy6beKTa MePCOHANBHBIX JIAHHBIX; — EpeveHb ACHCTBHI C NEPCOHATbHBIMH JaHHBIMH,
Ha COBEPIIEHHE KOTOPBIX JIaeTcsl Coriacke, obluee OIMHCaHne MCIOIb3YEMbIX ONepaTopoM
cr1oco60B 06PabOTKM NEPCOHATBHBIX JaHHBIX; — CPOK, B TEYCHHE KOTOPOro ICHCTBYET COrIacue,
a TaKKe MOPSAJI0K €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIONIHX CIIyqasX:

1) o6paboTka epcoHaNbHBIX JaHHBIX OCYIIECTBIIACTCS Ha OCHOBAHHUH Tpynosoro koxexkca P®
FTH HHOTO (helIepaIbHOTO 3aKOHA, YCTAHABIIMBAIONIErO €€ 1ellb, yCIOBHS MOy ICHHA
TIepPCOHATLHBIX IAHHbIX H KPYT CYOBEKTOB, IIEPCOHANIBHBIC TAHHBIE KOTOPBIX MOUICHKAT
06paboTke, a TakiKe ONPe/elSIOIEro MOTHOMOYHS paboToJaTeNs;

2) 06paboTka repcoHaNbHbIX JAHHBIX OCYIIECTBIACTCS B LEIAX HCIOTHEHHS TPY0BOTO
JOTOBODA;

3) o6paboTka nepcoHaIbHBIX JAHHBIX OCYIIECTBIACTCS JUIA CTATUCTHICCKHUX HITH HHBIX
HAaYYHBIX 1e7iell IPH YCIOBHH 0043aTeIbHOT0 00e3IHYHBAHUS IEPCOHANIbHBIX JaHHBIX;

4) 06paboTka NepCOHATBHBIX JAHHBIX HEOOX0MMA ISl 3AIHTHI JKM3HH, 3/0POBbA HIIH HHBIX
JKU3HEHHO BAKHBIX HHTEPECOB PabOTHHKA, €CJIM MOJTy4YeHHE €ro Coracis HeBO3MOXKHO.

3.2. [lopsimok 06paboTku, nepe/lads ¥ XpaHEHHUs IEPCOHANIBHBIX TaHHBIX.

3.2.1. PaGoTHHK TpeaoCTaBlIseT ceKpeTapio 00pa3oBarebHOM OpraHu3alii J0CTOBEPHBIC
cBesienns o cebe. Cexperaph IIPOBEPsieT JIOCTOBEPHOCTh CBE/ICHAH, CBEPAS IAHHBIC,
TIpef0CTaB/IeHHbIE PA0OTHHKOM, C HMEIOUIMMUCS y PabOTHHKA JIOKYMEHTaMH.

FKOY "MJIOCKOLLUCKASl CNELUMAJIbHAS LWKOJIA-UHTEPHAT", banakupes Bnagncnas BnagvmmpoBuy, avpektop
14.03.2022 11:15 (MSK), CepTtudukaT N248737A30006AEADBA4C4C31D837039639




3.2.2. B coorBeTcTBUH cO cT. 86, 1. 14 TK P® B nensax obecrneyeHus npas ¥ cBoOO YeJIOBEKa U
rpaxnanusia aupextop Opraausanuu (Pabotojarep) H €ro NpeACTaBUTENH IIPH obpaboTtke
NepCOHATBHBIX aHHBIX pabOTHHKA J0JDKHBI COOMIONATH Clie/lylolue 00mue TpedoBaHus:
3.2.2.1. O6paboTka nepcoOHATBHBIX JaHHBIX MOKET OCYIIECTBIIATHCS HCKIIIOYUTENBHO B LIEIIAX
obecreyerns coOMIOIEHH 3aKOHOB M HHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, COJCHCTBHS
pabOTHHKAM B TPYIOYCTPOHCTBE, 00y4eHHH U IPOJIBHKEHHUH 10 cyxbe, obecredeH s THIHOH
fe3onacHOCTH pabOTHHKOB, KOHTPOJIS KOJIHYECTBA M KaUeCTBa BBIIOIHAEMOH paboTh K
obecnedyeHns COXPaHHOCTH HMYLIECTBA.

3.2.2.2. Ilpu onpeznenenun odveMa H cojepkanus, 00padaThIBAEMBIX MTEPCOHAIBHBIX JaHHBIX
PaBotonarens nomken pykoBoacTBoBaThes Koncerurynueii Poccuiickoit @enepauuu, TpyaoBbimM
konexcoM Poccumiickoit Oenepaiiiy 1 HHBIMH (eepalbHBIMH 3aKOHAMH.

3.2.2.3. Ilps nNpuUHATHH PELICHMH, 3aTPArHBAIOIINX HHTepechl paboTHHKa, PaboTonareb He
HMEEeT pasa OCHOBBIBATHCS HA NIEPCOHANLHBIX JaHHBIX paOOTHHKA, TIOTyYCHHBIX
HCKTIOUMTENBHO B pe3y/IbTaTe HX aBTOMAaTH3UPOBAHHOM 00pabOTKH KK SJIEKTPOHHOTO
NOTy4YSHHS.

3.2.2.4. 3anmTa MepcOHATBHBIX JaHHBIX Pa0OTHHKA OT HETIPABOMEPHOI'0 HX HUCIIOJIL30BAHHS HIIH
yrparsl obecrieunBaercs PaboToareneM 3a cueT ero CpezCTB B MOPsi/IKe, yCTaHOBICHHOM
dheaepalbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M HX IPEJCTABUTENH JOKHBI OBITh 03HAKOMJIEHBI IIO]] PACIIHCKY €
HACTOSAIINM T0JIOKEHHEM, YCTAHABIHBAIOIIUMH TTOPSIOK 00pabOTKH MepCOHANBHBIX JaHHBIX
paboOTHHKOB, a TaKkXke 00 HX IpaBax H 00A3aHHOCTSX B STOH obuacTH.

3.2.2.6. Bo Bcex ciayyasx oTka3z pabOTHHKA OT CBOMX TIPaB HA COXPAHEHHUE U 3AIUTY TaiHbI
HEIECHCTBHUTEJIEH.

IV. Ilepenaua u XpaHeHHeE NIEPCOHANTBHBIX TaHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paboTHHKa PaboTonaress 10/wkeH codmoaars
creaviomue TpedoBaHH:

4.1.1. He cooBmars nepcoHaibHble aHHble pabOTHHKA TpeTheil cropoHe 6e3 IMHChbMEHHOTO
cornacus pabOTHHKA, 32 HCKITIOYEHHEM Cl1y4aeB, KOT/1a 9T0 HeoOX0AUMO B LETIsX
NpeayIpeRIeHNHS YTPO3bl JKH3HH H 30POBbIO pabOTHHKA, & TAKXKE B CITydasX, yCTaHOBJICHHBIX
denepanbHBEIM 3aKOHOM.

4.1.2. He coofmars nepcoHasbHble JaHHBIE pabOTHHKA B KOMMEPUECKHX LejisX Oe3 ero
MHCLMEHHOTO COTJIacHs.

4.1.3. IlpeaynpeanTs I, TIOTYYHBIIHX EPCOHATBHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT GBITH HCIIOIB30BAHBI I B 1ESX, Ui KOTOPBIX OHH COOOMIEHEI, ¥ TpeOoBaTh
OT 3THX JHIL NOITBEP/KICHHS TOTO, YTO 3TO MPaBUIIO coboIeH0. JInna, nomyYnBIIHe
nepcoHabHbIe AaHHbIe paboTHHKA, 0053aHbl COOMIONATH PEKHM CEKPETHOCTH
(xondueHmmatsrocTH). [lanHoe [Tos0XkeHHe He PaclpoOCTPaHsAETCs Ha 0OMEH IepCoHaTbHBIMH
JaHHBIME PabOTHHKOB B MOPs/IKE, YCTAHOBIEHHOM (e/iepaibHBIMU 3aKOHAMH.
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4.1.4. OcymecTBnaTE Nepeaayy NepCOHATBHBIX JAHHBIX PabOTHHKOB B TIpe/ieNiax yupekICHHS B
COOTBETCTBHH ¢ HacTOAIHM [TonokeHHeM.

4.1.5. Paspemars 10CTYN K MEPCOHATBHBIM JaHHBIM PabOTHUKOB TOJIBKO CTIEIHAIBHO
YIOJIHOMOYCHHBIM JIHLIAM, IIPH 3TOM YKa3aHHBIE JIHIA J0/DKHBl HMETh IIPaBO 0JIy4YaTh TOJBKO
T€ NIEPCOHATBHEIE NaHHbIe PAOOTHHKA, KOTOPHIE HEOOXOIUMBI JUIS BBIIOJHEHHS KOHKPETHOI
byHKIHH.

4.1.6. He 3anpammBare HHGOPMALHIO O COCTOSHUHE 3/10pOBbS pabOTHUKA, 33 HCKIIOUCHHEM TEX
CBE/ICHHH, KOTOPBIE OTHOCATCS K BONIPOCY O BO3MOXHOCTH BBIIIOTHEHHS PabOTHHKOM TPy 10BOif
GyHKIHE.

4.1.7. Tlepenasars nepcoHaIbHBIE NAHHDBIC pabOTHHKa TTpecTaBUTENSIM PAGOTHHKOB B HopsJIKe,
ycranosaeHHOM TpynoBeiM kosekcom Poccuiickoii Qenepauun, u OrpaHUMYUBATE ITY
HHOOPMAIIHIO TOJIBKO TEMH NEPCOHAILHBIMH J{AHHBIMH paboTHHKA, KOTOPBIE HEOOXOIUMBI IS
BBINOTHCHHA YKAa3aHHBIMH [IPE/ICTABHTEISIMH MX (DYHKIHH.

4.2. XpaHeHHe U HCIIOJIB30BAHUE IICPCOHATIBHBIX JAHHBIX PAOOTHHKOB:
4.2.1. IlepcoHasnbHbIe JAHHBIC paboTHHKOB 06pabaTeBarOTC M XpaHsTes B ceKperapHare.

4.2.2. llepcoHainbHbIe TaHHbIE PabOTHHKOB MOTYT GbITh MOy YEHBI, NPOXO/UTH JaIbHEHIITYTO
00paboTKy M mepe/aBaThes Ha XpaHeHHe KaK Ha OyMa’KHBIX HOCHTEJISIX, TAK U B 3IEKTPOHHOM
BHAS — JIOKAIbHOH KOMIIBIOTEPHOMH CETH M KOMITBIOTEPHOI nporpamme «1C: 3aprnara u

KaapsDy.

4.3. Tlpu nonmy4yeHuy nepcoHAIbHBIX JAHHIX HE OT paboTHHKa (32 HCKIIOYEHHEM CITydaeB, eci
[IEPCOHABHBIC IaHHbIe ObUIH IIPeJIOCTaBIIEHbI PAbOTONATENIO HA OCHOBAHHH ¢enepansHoro
SAKOHZ W SCJTH [IEPCOHATbHBIC aHHBIE ABIISIOTCS 0OIIE0CTYTHEIMH) pabotozareins /10
Ha4ana o0paboTKH TAKHX NEePCOHANBHBIX JAaHHbIX 0053aH NPeIoCTaBUTh PabOTHHKY
CASAYVIOUYIO HHQOPMAIHMIO: — HAUMeHOBaHHe ((paMHIIIHs, UM, OTHECTBO) U ajIpec oneparopa
FLUIH €70 IPeACTaBUTEIA; — Lesh 00pabOTKH IepCOHANBHBIX TAHHBIX H ee NPaBOBOE OCHOBAHHE; —
HPEAnoIaraeMele N0/B30BaTENH EPCOHANBHBIX IAHHBIX; — YCTAHOBICHHBIE HACTOSIIHM
DenepatsHbIM 3aKOHOM NpaBa CyObeKTa MEPCOHATBHBIX JIAHHBIX.

V. Jloctyn k nepcoHanbHbIM AaHHBIM pabOTHHKOB

5.1. llpaBo nocTyNa K NEPCOHANBHBIM JAHHBIM PabOTHHKOB HMEIOT: — IMPEKTOP; — ceKpeTaps; -
3amecTuTean aupexTopa no YBP u AXY; - cotpynnuku Oyxrainrepun.

5.2. PaboTHEK mMeeT npaBo:

5.2.1. Tlonmy9ats J0CTYN K CBOHM NEPCOHANBHBIM JIAHHBIM M 03HAKOMJIEHHE ¢ HUMH, BKJIIOYAS
NpaBo Ha 0e3803Me3qHOE NoIyYeHHe KOMuit mo6oii 3aITHCH, COJICPIKAIlE epCOHAIbHBIE
JaHHBIE pabOTHHKA.

5.2.2. Tpebosars ot Pabotonarens YTOYHCHHS, HCKTIOYCHHS! HIIH UCIIPABIICHHS HEIOJHBIX,
HEBCPHBIX, YCTApEBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO MOTYYEHHbIX HJIH HE SBIISIONIHX
HeoOXomumbIMHE uis PaGoronarens [I€PCOHAIBHBIX JaHHBIX.
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5.2.3. Tlomy4ats ot PaGoTonarens — CBeIeHHUS O JTHLAX, KOTOPBIE HMEIOT JOCTYI K
NEPCOHAIBHBIM JIaHHBIM HJIH KOTOPBIM MOXKET OBITh IPEJOCTABICH TAKOH JOCTYII, — IEpeYeHb
00pabaTbiBaeMbIX NEPCOHATHHEIX JaHHBIX H HCTOYHHK HX MOIYYEHHS; — CPOKH 00paboTKH
NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHHS; — CBEICHHS O TOM, KAKHE
IOPH/IHYECKHE NOCIEACTBHA 114 CyOBEKTa IePCOHANIBHBIX TAHHBIX MOJKET II0BJI€Yh 33 COO0M
00paboTka ero nepcoHaTLHBIX JaHHBIX.

5.2.3. TpeGosars ussemenus PaGorozarenem BeeX JMIl, KOTOPEIM paHee ObLUTH COOBIICHbI
HEBEPHBIC MM HENOIHEIE IEPCOHABHBIE JaHHBIE, 000 BCeX MPOM3BEIEHHBIX B HAX
HCKITHOUCHHAX, HCIPABICHHAX WM JIonoaHeHHAX. O0KanoBarh B YIIOJIHOMOUYEHHBIH OpraH 1o
3alIHTE Npas CyOBEKTOB NEePCOHATBHBIX JAHHBIX HITH B CYAeOHOM MOPs/IKE HENPaBOMEPHBIE
AciicTeus wum Gesneiicteus PaboTonarens npu o6paboTKe M 3alIMTe €ro NepcoHaNbHBIX

5.3. Konmposars ¥ 1e1aTh BBITHCKH IEPCOHATBHBIX JaHHbIX pabOTHHKA pa3pemaercs
HCEKTIOSHTEABHO B CIYXeOHBIX e/IAX ¢ MHCHMEHHOTO pa3pelleHusl JUPeKTopa

5.4 llepenaua undopmannu TpeTheil CTOPOHE BO3MOYKHA TOJIBLKO IIPH MHCHMEHHOM COTJIACHH
pabOTHHKOB.

VL Orsercreessocts 3a HapyIIeHHe HOPM, PEryJIMpyrOIIEX o6paboTKy U 3alHTy
NEPCOHATLHBIX JAHHBIX

6.1. PaSoTsuxs, BHHOBHBIC B HADYIICHHH HOPM, PEryJIMPYIONIUX M0Ty9eHHe, 00paboTKy 1
3AMETY NEPCOHANLHBIX JaHHBIX Pa0OTHHKA, HECYT JHCIHUIUTHHAPHYIO aIMHHHCTPATHBHYIO,
TPEEIaHCKO-NPABOBYIO HIIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heepalbHBIMH
3aKOHAMH.

6.2. JlupexTop 3a HapyleHHe HOPM, PEeryIHpPYIOLIHX [0jlyYeHHe, 00paboTKy U 3alUTy
NEPCOHATLHBIX JaHHBIX pa0OTHHKA, HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COIJIACHO CT.
5.27 1 5.39 Kozexca 00 aIMHHHCTPATHBHBIX paBoHapyuenusx Poccuiickoii Menepaunu, a
TaiEe BO3MemaeT paboTHUKY yiepO, MPUYHHEHHBIH HEPaBOMEPHBIM HCIOIB30BAHHEM
HBEQOPMAINH, COIepKallel ITepCOHAIbHBIE TaHHbIe pabOTHHKA
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